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Richmond  Technical  Institute 

P.  O.  Box  1189 

Hamlet,  North  Carolina  28345 

An  Equal  Opportunity  Institution 


No  individual  shall  be  denied  admission  to  Rich- 
mond Technical  Institute  or  participation  in  institu- 
tion activities  on  the  basis  of  race,  creed,  color,  sex, 
national  origin,  or  handicap. 


Richmond  Technical  Institute  reserves  the  right  to  make  changes  in  the  regulations,  courses, 
fees,  and  other  matters  of  policy  and  procedure  as,  and  when,  deemed  necessary. 

Students  at  Richmond  Technical  Institute  are  responsible  for  the  observance  of  all  regulation 
and  policies  contained  in  this  catalog.  Other  regulations  established  by  the  administration  in 
announcements  through  bulletins  and  other  publications  must  also  be  observed.  Students 
should  familiarize  themselves  with  these  regulations.  A claim  of  ignorance  of  regulations  does 
not  excuse  failure  to  observe  them. 
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ACCREDITATION 

Southern  Association  of  Colleges  and  Schools 
North  Carolina  State  Board  of  Elections 
North  Carolina  State  Board  of  Nursing 
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Who  To  See  About  What 

RTI  Student  Services  Directory 


Admissions 

J.  C.  Lamm 

Bldg.  1 Student  Services 

Adult  Basic  Education 

David  Adeimy 

Bldg.  1 Continuing  Education  Office 

Adult  High  School  Program  or  GED 

Counselors 

Bldg.  1 Student  Services 

Associate  Degree  Nursing  Program,  Adult  High 
School  Program 

David  Hayes 

Bldg.  1 Student  Services 

Attendance 

Counselors 

Bldg.  1 Student  Services 

Bookstore 

Doris  Campbell 

Bldg.  2 Student  Center 

Comprehensive  Employ.  Training  Act  (CETA) 

Barbara  Conder 

Bldg.  1 Middle  Hall 

Counseling 

Counselors 

Bldg.  1 Student  Services 

Financial  Aid  or  Work-Study 

Dianne  Honeycutt 

Bldg.  1 Student  Services 

Grade  Reports 

Teri  P.  Jacobs 

Bldg.  1 Student  Services 

Graduation/Credit  Review 

Teri  P.  Jacobs 

Bldg.  1 Student  Services 

Human  Resources  Development 

Beth  Millstead 

Lillian  Duer  James  Nursing  Bldg. 

I.D.  Cards 

Teri  P.  Jacobs 

Bldg.  1 Student  Services 

Insurance 

Robert  Street 

Bldg.  1 Business  Office 

Job  Placement 

Dianne  Honeycutt 

Bldg.  1 Student  Services 

Parking-Driving  Regulations 

Robert  Street 

Bldg.  1 Business  Office 

Parking  Stickers 

Teri  P.  Jacobs 

Bldg.  1 Student  Services 

Proficiency  Tests 

Advisor  In  Program 

Registration  for  Cont.  Ed.  Courses 

David  Adeimy 

Bldg.  1 Continuing  Education  Office 

RTI  Transcripts 

Teri  P.  Jacobs 

Bldg.  1 Student  Services 

Schedule  Academic— Day 

Arlie  Smith 

Bldg.  2 Dean’s  Office 

Schedule  Academic— Evening 

Ralph  Harris 

Bldg.  1 Student  Services 

Student  Activities 

Lee  Opata 

Bldg.  1 Student  Services 

Testing 

J.  C.  Lamm 

Bldg.  1 Student  Services 

Tuition-Fees-Refunds 

Robert  Street 

Bldg.  1 Business  Office 

Transfer  Credit 

Teri  P.  Jacobs 

Bldg.  1 Student  Services 

Veteran  Benefits 

Melba  McCallum 

Bldg.  1 Student  Services 
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ACADEMIC  CALENDAR 
1980-1982 


FALL  1980 


September 

5 

Friday 

Graduation 

September 

8 

Monday 

Orientation 

September 

9 

Tuesday 

Registration 

September 

10 

Wednesday 

Classes  begin:  Late  registration  fee  applies 

September 

11 

Thursday 

Last  day  to  register  or  add  a course 

September 

18 

Thursday 

Last  day  for  tuition  refund 

October 

16 

Thursday 

Mid-term  reports  due 

November 

3 

Monday 

Pre-registration  for  Winter  Quarter  begins 

November 

7 

Friday 

Last  day  to  pre-register  for  Winter  Quarter 

November 

7 

Friday 

Last  day  to  drop  classes  without  penalty 

November 

21 

Friday 

Last  day  of  Fall  Quarter  classes 

November 

24 

Monday 

Final  Exams 

November 

25 

Tuesday 

Final  Exams 

November 

26 

Wednesday 

Grade  reports  due 

WINTER  1980-1981 


December 

2 

Tuesday 

Registration 

December 

3 

Wednesday 

Classes  begin:  Late  registration  fee  applies 

December 

4 

Thursday 

Last  day  to  register  or  add  a course 

December 

12 

Friday 

Last  day  for  tuition  refund 

December 

23 

Tuesday 

Christmas  holidays  begin  after  last  class 

January 

2 

Friday 

Classes  resume 

January 

19 

Monday 

Mid-term  reports  due 

February 

2 

Monday 

Pre-registration  for  Spring  Quarter  begins 

February 

6 

Friday 

Last  day  to  pre-register  for  Spring  Quarter 

February 

10 

Tuesday 

Last  day  to  drop  classes  without  penalty 

February 

24 

Tuesday 

Last  day  of  Winter  Quarter  classes 

February 

25 

Wednesday 

Final  Exams 

February 

26 

Thursday 

Final  Exams 

February 

27 

Friday 

Grade  reports  due 

SPRING  1981 


March 

4 

Wednesday 

Registration 

March 

5 

Thursday 

Classes  begin:  Late  registration  fee  applies 

March 

6 

Friday 

Last  day  to  register  or  add  a course 

March 

13 

Friday 

Last  day  for  tuition  refund 

April 

10 

Friday 

Mid-term  reports  due 

April 

17 

Friday 

Holiday— Good  Friday 

April 

20 

Monday 

Holiday— Easter  Monday 

April 

27 

Monday 

Pre-registration  Summer  Quarter  begins 

May 

1 

Friday 

Last  day  to  pre-register  for  Summer  Quarter 

May 

5 

Tuesday 

Last  day  to  drop  classes  without  penalty 

May 

20 

Wednesday 

Last  day  of  Spring  Quarter  classes 

May 

21 

Thursday 

Final  Exams 

May 

22 

Friday 

Final  Exams 

May 

25 

Monday 

Grade  reports  due 
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SUMMER  1981 


May 

28 

Thursday 

Registration 

May 

29 

Friday 

Classes  begin:  Late  registration  fee  applies 

June 

1 

Monday 

Last  day  to  register  or  add  a course 

June 

5 

Friday 

Last  day  for  tuition  refund 

June 

26 

Friday 

Summer  vacation  begins  after  last  class 

July 

13 

Monday 

Classes  resume 

July 

14 

Tuesday 

Mid-term  reports  due  (Gen. Ed.) 

July 

20 

Monday 

Mid-term  reports  due  (Voc.&Tech.) 

July 

27 

Monday 

Pre-registration  for  Fall  Quarter 

July 

27 

Monday 

Last  day  for  Gen.  Ed.  students  to  drop  classes  without  penalty. 

July 

31 

Friday 

Last  day  to  pre-register  for  Fall  Quarter 

August 

11 

Tuesday 

Last  day  of  classes  (Gen. Ed.) 

August 

11 

Tuesday 

Last  day  for  Voc.&Tech.  Students  to  drop  classes  without  penalty. 

August 

12 

Wednesday 

Final  exams  (Gen. Ed.) 

August 

13 

Thursday 

Final  exams  (Gen. Ed.) 

August 

14 

Friday 

Grade  reports  due  (Gen.Ed.) 

August 

25 

Tuesday 

Last  day  of  classes  (Voc.&Tech.) 

August 

26 

Wednesday 

Final  Exams  (Voc.&Tech.) 

August 

27 

Thursday 

Final  Exams  (Voc.&Tech.) 

August 

28 

Friday 

Grade  reports  due  (Voc.&Tech.) 

September 

11 

Friday 

Graduation 

FALL  1981 

September 

8 

Tuesday 

Orientation 

September 

9 

Wednesday 

Registration 

September 

10 

Thursday 

Classes  begin:  Late  registration  fee  applies 

September 

11 

Friday 

Last  day  to  register  or  add  a course 

September 

11 

Friday 

Graduation 

September 

18 

Friday 

Last  day  for  tuition  refund 

October 

16 

Friday 

Mid-term  reports  due 

November 

2 

Monday 

Pre-registration  for  Winter  Quarter  begins 

November 

6 

Friday 

Last  day  to  pre-register  for  Winter  Quarter 

November 

9 

Monday 

Last  day  to  drop  classes  without  penalty 

November 

23 

Monday 

Last  day  of  Fall  Quarter  classes 

November 

24 

Tuesday 

Final  Exams 

November 

25 

Wednesday 

Final  Exams 

November 

25 

Wednesday 

Thanksgiving  holidays  begin  after  last  exam 

November 

30 

Monday 

Grade  reports  due 

WINTER  1981-82 

December 

3 

Thursday 

Registration 

December 

4 

Friday 

Classes  begin:  Late  registration  fee  applies 

December 

7 

Monday 

Last  day  to  register  or  add  a course 

December 

11 

Friday 

Last  day  for  tuition  refund 

December 

22 

Tuesday 

Christmas  holidays  begin  after  last  class 

January 

4 

Monday 

Classes  resume 

January 

19 

Tuesday 

Mid-term  reports  due 

February 

1 

Monday 

Pre-registration  for  Spring  Quarter  begins 

February 

5 

Friday 

Last  day  to  pre-register  for  Spring  Quarter 

February 

12 

Friday 

Last  day  to  drop  classes  without  penalty 

February 

26 

Friday 

Last  day  of  Winter  Quarter  classes 

March 

1 

Monday 

Final  Exams 

March 

2 

Tuesday 

Final  Exams 

March 

3 

Wednesday 

Grade  reports  due 
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SPRING  1982 


March 

8 

Monday 

Registration 

March 

9 

Tuesday 

Classes  begin:  Late  registration  fee  applies 

March 

10 

Wednesday 

Last  day  to  register  or  add  a course 

March 

18 

Thursday 

Last  day  for  tuition  refund 

April 

9 

Friday 

Holiday— Good  Friday 

April 

12 

Monday 

Holiday— Easter  Monday 

April 

15 

Thursday 

Mid-term  reports  due 

April 

26 

Monday 

Pre-registration  Summer  Quarter  begins 

April 

30 

Friday 

Last  day  to  pre-register  for  Summer  Quarter 

May 

10 

Monday 

Last  day  to  drop  classes  without  penalty 

May 

24 

Monday 

Last  day  of  Spring  Quarter  classes 

May 

25 

Tuesday 

Final  Exams 

May 

26 

Wednesday 

Final  Exams 

May 

27 

Thursday 

Grade  reports  due 

SUMMER  1982 

June 

1 

Tuesday 

Registration 

June 

2 

Wednesday 

Classes  begin:  Late  registration  fee  applies 

June 

3 

Thursday 

Last  day  to  register  or  add  a course 

June 

11 

Friday 

Last  day  for  tuition  refund 

July 

2 

Friday 

Summer  vacation  begins  after  last  class 

July 

19 

Monday 

Classes  resume 

July 

20 

Tuesday 

Mid-term  reports  due  (Gen. Ed.) 

July 

26 

Monday 

Mid-term  reports  due  (Voc.&Tech.) 

July 

26 

Monday 

Pre-registration  for  Fall  Quarter 

July 

29 

Thursday 

Last  day  for  Gen. Ed.  students  to  drop  classes  without  penalty 

July 

30 

Friday 

Last  day  to  pre-register  for  Fall  Quarter 

August 

13 

Friday 

Last  day  of  classes  (Gen.Ed.) 

August 

13 

Friday 

Last  day  for  Voc.  & Tech,  students  to  drop  classes  without  penalty 

August 

16 

Monday 

Final  Exams  (Gen.Ed.) 

August 

17 

Tuesday 

Final  Exams  (Gen.Ed.) 

August 

18 

Wednesday 

Grade  reports  due  (Gen.Ed.) 

August 

27 

Friday 

Last  day  of  classes  (Voc.&Tech.) 

August 

30 

Monday 

Final  Exams  (Voc.&Tech.) 

August 

31 

Tuesday 

Final  Exams  (Voc.&Tech.) 

September 

1 

Wednesday 

Grade  reports  due  (Voc.&Tech.) 

September 

10 

Friday 

Graduation 
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ACADEMIC  CALENDAR 
1980-1982 


Agricultural  Science 
and 

Agricultural  Science  and  Mechanization 


FALL  QUARTER  1 980 


September 

2 

Tuesday 

Registration  and  classes  begin 

November 

13 

Thursday 

Last  day  of  classes 

WINTER  QUARTER  1 980-81 

November 

18 

Tuesday 

Registration  and  classes  begin 

November 

27 

Thursday 

Holiday 

December 

23 

Tuesday 

Holiday 

December 

25 

Thursday 

Holiday 

December 

30 

Tuesday 

Holiday 

January 

1 

Thursday 

Holiday 

January 

29 

Thursday 

Last  day  of  classes 

SPRING  QUARTER  1 981 

February 

3 

Tuesday 

Registration  and  classes  begin 

April 

16 

Thursday 

Last  day  of  classes 

SUMMER  QUARTER  1 981 

April 

21 

Tuesday 

Registration  and  classes  begin 

July 

2 

Thursday 

Last  day  of  classes 

FALL  QUARTER  1 981 

September 

1 

Tuesday 

Registration  and  classes  begin 

November 

12 

Thursday 

Last  day  of  classes 

WINTER  QUARTER  1 981  -82 

November 

17 

Tuesday 

Registration  and  classes  begin 

November 

26 

Thursday 

Holiday 

December 

24 

Thursday 

Holiday 

December 

29 

Tuesday 

Holiday 

December 

31 

Thursday 

Holiday 

January 

28 

Thursday 

Last  day  of  classes 

SPRING  QUARTER  1 982 

February 

2 

Tuesday 

Registration  and  classes  begin 

April 

15 

Thursday 

Last  day  of  classes 

SUMMER  QUARTER  1 982 

April 

20 

Tuesday 

Registration  and  classes  begin 

July 

1 

Thursday 

Last  day  of  classes 
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Student  Life 

At  Richmond  Technical  Institute  (RTI)  each  student 
is  a person,  not  a number.  Counselors  are  always  avail- 
able to  help  deal  with  problems  or  to  share  an  experi- 
ence. Faculty  and  students  work  as  a team  on  projects, 
share  coffee  breaks,  and  learn  to  know  and  understand 
one  another.  A student  gets  real  help  from  his/her  fac- 
ulty advisor,  especially  at  those  times  when  it’s  really 
needed— like  around  registration  and  graduation. 

Classes  at  RTI  are  usually  small.  Students  are  en- 
couraged to  ask  questions  and  to  participate  rather 
than  to  sit  and  listen  to  a lecture.  If  the  student  en- 
counters academic  difficulties,  tutors  are  available  in 
most  courses  to  teach  students  who  need  extra  help. 
Because  many  RTI  students  work  in  addition  to  attend- 
ing school,  a major  effort  is  made  to  schedule  classes 
during  hours  convenient  to  the  student. 

Student  opinion  is  sought  and  respected.  Richmond 
Technical  Institute  is  one  of  the  few  institutions  where 
the  students  themselves  decide  how  most  of  the  Stu- 
dent Activity  Fund  will  be  utilized. 


Student  Services 

The  Department  of  Student  Services  is  directly  con- 
cerned with  the  student  during  his/her  term  in  school 
and  as  an  alumni. 

Student  Services  offers  a number  of  programs  to 
help  you  get  maximum  benefits  from  your  educational 
experience.  These  services  include  orientation  for  all 
new  students,  guidance  and  counseling,  tutoring,  finan- 
cial aid,  assistance  to  veterans  and  job  placement. 

In  short,  Student  Services  is  here  to  answer  your 
questions,  and  help  you  with  your  problems. 

Personnel 

J.C.  Lamm— Director  of  Student  Services 
Jenny  Outlaw—  Secretary  to  the  Director  of  Student  Services 
Diane  Honeycutt— Financial  Aid/Job  Placement  Counselor 
Beth  Gibson—  Secretary  to  the  Financial  Aid/Job  Placement 
Counselor 
Lee  E.  Opata— Counselor 
David  N.  Hayes— Evening  Counselor 
Melba  McCallum— Veterans  Coordinator /Secretary 
Ten  P.  Jacobs— Registrar 
Virginia  R.  McDuffie— Records  Secretary 
Shirley  Bayless— Word  Processing  Secretary 


\ tm * 
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In  the  Beginning 


Orientation 

Orientation  programs  are  provided  to  all  new  stu- 
dents during  the  first  quarter  that  students  are  enrolled. 


About  Money  . . . 

Fees  Due 

All  fees  and  tuition  are  due  at  the  beginning  of  each 
quarter  (at  registration).  Fees  are  kept  at  a minimum  in 
an  effort  to  make  higher  education  available  to  all  citi- 
zens, regardless  of  financial  status. 


Tuition 

Tuition  for  full-time  curricular  students,  who  are 
bona  fide  residents  of  the  state  of  North  Carolina,*  is 
$39  per  quarter.  (Tuition  cost  is  set  by  the  State  Board 
of  Education  and  is  subject  to  change.)  Students  taking 
less  than  12  quarter  credit  hours  pay  $3.25  per  quarter 
credit  hour  tuition.  Tuition  for  out-of-state  students  is 
$198.00  per  quarter  when  the  student  is  enrolled  full- 
time and  $16.50  per  quarter  credit  hour  for  part-time 
students.  Tuition  for  audit  students  is  the  same  as  that 
for  regular  curricular  students. 


* Law  on  In-State  Resident  Classification  for  Tuition  Purposes  According  to 

the  North  Carolina  General  Statute  116-143. 1(b):  "To  qualify  for  in-state 
tuition  a legal  resident  must  have  maintained  his  domicile  in  North  Carolina 
for  at  least  the  12  months  immediately  prior  to  his  classification  as  a resident 
for  tuition  purposes,  in  order  to  be  eligible  for  such  classification,  the  indi- 
vidual must  establish  that  his  or  her  presence  in  the  State  during  such  twelve 
month  period  was  for  purposes  of  maintaining  a bona  fide  domicile  rather 
than  for  purposes  of  mere  temporary  residence  incident  to  enrollment  in  an 
institution  of  higher  education;  further  ( 1)  if  the  parents  (or  court-appointed 
legal  quardian)  of  the  individual  seeking  resident  classification  are  (is)  bona 
fide  domiciliaries  of  this  State,  this  fact  shall  be  prima  facie  evidence  of 
domiciliary  status  of  the  individual  applicant  and  (2)  if  such  parents  or 


Free  Tuition  for  Senior  Citizens 

Richmond  Technical  Institute,  by  action  of  the  1977 
General  Assembly,  is  now  permitted  to  enroll  North 
Carolina  residents  who  are  65  years  of  age  or  older, 
without  charging  them  tuition.**  However,  this  tuition 
waiver  does  not  apply  to  fees. 

guardian  are  not  bona  fide  domiciliaries  of  this  State,  this  fact  shall  be  prima 
facie  evidence  of  non-domiciliary  status  of  the  individual.  ” 

For  further  information:  "Regulations  concerning  the  classification  of  stu- 
dents by  residence  for  purposes  of  applicable  tuition  differentials  are  set 
forth  in  detail  in  “ A Manual  To  Assist  The  Public  Higher  Education  Institu- 
tions of  North  Carolina  in  the  Matter  of  Student  Residence  Classification  for 
Tuition  Purposes."  Each  enrolled  student  is  responsible  for  knowing  the 
contents  of  that  Manual,  which  is  the  controlling  administrative  statement  of 
policy  on  this  subject.  Copies  of  the  Manual  are  available  on  request  at  the 
business  office  or  student  personnel  office.  ” 

**  "Willful  misrepresentation  of  eligibility,  or  knowingly  aiding  or  abetting  is  a 
misdemeanor  punishable  by  maximum  $50  fine  or  30  days  imprisonment 
or  both.  ” 
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Student  Activity  Fee 

A Student  Activity  Fee  is  required  of  all  curricular 
students.  The  fee  for  each  full-time  student  is  $6  per 
quarter  and  for  each  part-time  student  is  $3  per 
quarter.  For  this  fee,  the  full-time  and  part-time  stu- 
dents receive  free  admission  to  student  activities  and 
accident  insurance  coverage.  In  addition,  the  full-time 
student  who  has  been  enrolled  for  three  consecutive 
quarters  receives  a free  yearbook. 


Late  Registration  Fee 

A Late  Registration  fee  of  $5  is  charged  any  curricu- 
lar student  who  registers  after  the  first  day  of  registra- 
tion (as  specified  in  the  academic  calendar  each 
quarter). 


Refunds 

Refunds  of  tuition  are  made  only  in  the  event  the 
student  withdraws  for  unavoidable  reasons.  In  such 
cases,  two-thirds  of  the  tuition  may  be  refunded  if  the 
student  withdraws  within  ten  calendar  days  after  the 
first  day  of  classes  (as  specified  in  the  academic  calen- 
dar). Decisions  about  refunds  are  made  by  the  Director 
of  Business  Affairs. 


Continuing  Education  Costs 

A $5  registration  fee  is  required  for  each  Continuing 
Education  (non-credit)  course,  except  for  any  recrea- 
tional courses  which  may  be  offered  (these  courses 
must  be  self-supporting).  In  addition,  there  is  a $12  tui- 
tion charge  for  Driver  Education.  There  is  no  tuition 
charge  or  registration  fee  for  Adult  Basic  Education. 
The  only  other  academic  expense  for  the  Continuing 
Education  student  is  the  cost  of  books  or  materials 
required  in  the  course(s)  s/he  is  taking. 

For  North  Carolina  residents  who  are  65  years  old 
or  older,  the  Registration  Fee  is  waived. 


Also  Important  Info... 

Student  Conduct 

All  students  at  Richmond  Technical  Institute  are 
expected  to  conduct  themselves  in  accordance  with 
generally  accepted  standards  of  conduct  and  rules  and 
regulations  established  by  the  institution.  A copy  of  the 
current  “Regulations  for  All  Students”  can  be  found  on 
Page  21.  Students  are  expected  to  familiarize  them- 
selves with  these  regulations  and  disciplinary  proce- 
dures. 

School  Colors 

School  Colors  of  Richmond  Technical  Institute  are 
gold  and  emerald  green.  The  school  mascot  is  a 
Raider. 

Campus  Driving  and  Parking 

Automobiles  should  be  operated  in  a responsible 
manner.  Violations  of  safe  driving  practices  will  be  dealt 
with  promptly.  Regulations  for  parking  on  campus  are: 
( 1 ) Cars  must  be  parked  in  a marked  space  in  the  park- 
ing lot;  (2)  Parking  beside  the  curb  and/or  sidewalks  is 
prohibited  at  all  times;  (3)  Parking  in  a reserved  or  des- 
ignated space  or  in  areas  posted  with  “No  Parking” 
signs  is  prohibited;  (4)  Parking  in  a space  reserved  for 
handicapped  students  is  prohibited  at  all  times.  (Handi- 
capped students  may  obtain  special  parking  stickers 
from  the  Student  Services  department.)  Vehicles 
parked  in  any  of  these  unauthorized  spaces  will  be 
towed  away  at  the  owner’s  expense.  Parking  stickers, 
issued  at  registration,  are  required  on  all  student  vehi- 
cles. 

Student  ID  Card 

A Student  Identification  Card  is  issued  to  each  new 
RTI  student.  Each  ID  card  contains  the  student’s  num- 
ber, name,  and  photograph.  The  student  is  urged  to 
keep  this  card  with  him/her  at  all  times.  Should  the 
card  be  lost,  the  student  should  report  the  loss  immedi- 
ately to  the  Registrar  who  will  assign  the  student  a 
duplicate  card  and  number. 

Smoking 

Smoking  is  permitted  only  in  the  Student  Center 
and  outside  of  the  buildings.  Please  observe  smoking 
regulations  as  a courtesy  and  as  a safety  precaution. 
Help  keep  the  campus  ecologically  balanced— use  ash- 
trays and  containers  provided. 
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Bookstore 


Absences 


The  Bookstore,  which  is  conveniently  located  next  to 
the  Student  Center,  has  textbooks  and  school  supplies 
needed  for  your  courses. 

Regular  Attendance 

Regular  Attendance  is  considered  essential  to  realize 
course  objectives.  Therefore,  students  are  expected  to 
attend  all  scheduled  classes  for  which  they  are  regis- 
tered. 

Telephone  Calls 

Only  emergency  telephone  messages  will  be  given  to 
students  during  classes.  Non-emergency  messages  will 
be  posted  on  the  Student  Services  bulletin  board. 

Two  pay  telephones  are  available  for  student  use. 
The  regular  telephones  of  the  institute  (in  offices  etc.) 
should  not  be  used  by  students  for  outgoing  calls. 


A student  is  expected  to  inform  his/her  instructors  of 
any  anticipated  absences  from  class.  Should  prior  no- 
tice to  the  instructor  be  impossible,  the  student  is 
expected  to  explain  his/her  absence  when  s/he  returns 
to  class. 


Unexcused  Absences 

A student  may  accumulate  three  unexcused  ab- 
sences during  each  quarter.  More  than  three  unex- 
cused absences  in  any  course  can  result  in  the  student’s 
being  dropped  from  the  course.  (The  instructor  deter- 
mines whether  absences  are  excused  or  unexcused). 


Excessive  Absences 

When  a student  receives  a fourth  unexcused  ab- 
sence or  a fourth  absence  for  which  the  reason  is 
unknown,  the  instructor  will  turn  in  a Withdrawal  No- 
tice to  the  Student  Personnel  office.  The  Director  of 
Student  Personnel  will  inform  the  student,  by  mail,  of 
his/her  withdrawal  from  class  and  of  his/her  right  of 
appeal.  If  the  student  should  desire  to  appeal  his/her 
withdrawal  before  the  Admissions  Committee,  s/he 
must  submit  such  a request  in  writing  to  the  chairman 
of  the  Admissions  Committee  within  a week  of  the  date 
indicated  in  the  heading  of  the  letter  informing  him/her 
of  his/her  withdrawal  from  class  and  be  prepared  to 
support  his/her  request  for  reconsideration  of  his/her 
absences  with  written  proof  of  the  excusable  causes  of 
absence  upon  his/her  meeting  with  the  Admissions 
Committee  on  a date  assigned  by  the  chairman  of  the 
Admissions  Committee.  Once  a Withdrawal  Notice  has 
been  submitted,  the  student  can  be  readmitted  to  class 
only  through  action  of  the  Admissions  Committee. 
Once  s/he  has  submitted  a written  request  for  recon- 
sideration, the  student  will  be  allowed  to  monitor  the 
course  until  action  of  the  Admissions  Committee  is 
made  known. 

If  the  student  who  has  been  dropped  from  class 
does  not  appeal  or  if  his/her  appeal  is  not  upheld  by 
the  Admissions  Committee,  s/he  will  receive  the  grade 
of  “W/U”.  “W/U”  grades  will  count  as  attempted 
courses. 
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Student  Activities 


Student  activities  offer  every  student  an  opportunity 
to  make  new  friends,  and  to  help  the  academic  com- 
munity and  the  community  at  large.  A number  of  clubs 
and  teams  have  been  organized;  faculty  and  staff  serve 
as  advisors  and  coaches.  Students  interested  in  form- 
ing new  organizations  should  consult  the  SGA  Presi- 
dent for  assistance.  No  student  will  be  excluded  from 
membership  in  an  organization  because  of  race,  creed, 
religion,  sex,  age,  color,  handicap,  or  national  origin. 
Dances  and  other  social  activities  such  as  “Ice  Cream 
Busts”  and  “Fish  Fries”  are  sponsored  periodically  by 
the  Student  Government  for  the  enjoyment  of  all  RTI 
students.  Sports  at  Richmond  Technical  Institute  in- 
clude a variety  of  intercollegiate  and  intramural  activi- 
ties. All  students  are  eligible  to  try  out  for  the  organized 
teams  and  to  participate  in  any  athletic  activity  for 
which  there  are  sufficient  interest  and  available  facili- 
ties. 


Clubs/Teams 

ADN  Club 
Afro-American  Club 
Annual  Staff 
Bible  Club 

Criminal  Justice  Club 
Data  Processing  Club 
Gamma  Beta  Phi  (Honor 
Society) 

LPNClub 
RTI  Business  Club 

Veterans  Club 
Bowling 

Golf 

Tennis 


Advisors 

Nancy  Sumner 
Naomi  Daggs 
Florence  Hellekson 
Mike  Rankin 
John  Robich 
Bob  Blackwelder 
Naomi  Daggs  and  Neill 
Graham 
Ann  Shaw 

Shirley  McCaskill  and  Nancy 
Lentz 

Melba  McCallum 
Jack  Thomas  and  Royce 
Stutts 
Ed  Dodd 
John  Robich 


The  ADN  Club  is  open  to  students  enrolled  in  the  Asso- 
ciate Degree  Nursing  curriculum. 

The  Afro-American  Club  was  organized  in  1973.  The 
purposes  of  the  club  are  to  improve  race  relations  and  to 
create  greater  awareness  of  Afro-American  heritage.  Mem- 
bership is  open  to  all  RTI  students. 

The  Annual  Staff  produces  the  RTI  yearbook,  “The 
Valiant”.  Interested  students  should  get  in  touch  with  the  fac- 
ulty advisor. 

The  Bible  Club  is  an  organization  for  students  interested 
in  Bible  study  and  Christian  fellowship. 

The  Criminal  Justice  Club  is  designed  for  students  in  the 
Criminal  Justice  curriculum  who  are  interested  in  profession- 
alism in  related  careers. 


The  Data  Processing  Club  is  open  to  students  enrolled 
in  Data  Processing  classes. 

The  Gamma  Beta  Phi  is  a service  organization  of  honor 
students  who  have  a quality  point  average  of  3.5  or  better. 

The  LPN  Club  is  open  to  students  enrolled  in  the  Li- 
censed Practical  Nurse  curriculum. 

The  RTI  Business  Club  is  open  to  any  student  enrolled  in 
business  studies. 

The  Veterans  Club  urges  all  RTI  students  who  are  veter- 
ans to  join  the  organization.  The  club  keeps  its  members 
posted  on  legislation  affecting  veterans  and  sponsors  at  least 
one  Red  Cross  Bloodmobile  visit  each  year. 


Student  Government 
Association 

The  Student  Government  Association,  organized 
and  chartered  in  1967,  is  responsible  for  governing  the 
students  in  relation  to  each  other,  the  faculty,  and  the 
administration;  assisting  in  the  execution  of  institutional 
policies;  and  maintaining  an  appropriate  image  of  RTI 
to  the  community.  Every  student  who  pays  the  activity 
fee  is  a member  of  the  Student  Government  Associa- 
tion, which  controls  and  allocates  most  of  the  Student 
Activity  funds  under  the  guidance  of  the  SGA  advisor. 
The  SGA  president  is  elected  each  May  by  the  student 
body  to  serve  during  the  next  academic  year.  The  SGA 
president  is  an  ex  officio  (non-voting)  member  of  the 
RTI  Board  of  Trustees.  Other  SGA  officers— vice  presi- 
dent, secretary,  and  treasurer— will  be  elected  during 
the  Fall  Quarter.  The  SGA  Legislative  Council  is  com- 
posed of  two  representatives  from  each  curriculum. 
These  representatives  must  be  elected  by  September 
30.  (SGA  Constitution,  Page  23.) 
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To  Help  You... 


Guidance  and  Counseling 

Guidance  and  counseling  by  qualified  personnel  are 
part  of  the  student  services  offered  by  RTI  for  all  stu- 
dents from  the  time  they  pre-register  through  gradua- 
tion. Each  full-time  student  is  assigned  a faculty  advisor 
who  assists  the  student  with  specific  course  planning 
and  registration.  Other  counseling  is  offered  through 
the  Student  Services  office.  A student  is  welcome  at 
any  counselor’s  office  at  any  time  a problem  arises. 

Tutoring 

Tutoring  services  are  usually  available  for  any  stu- 
dent who  needs  help.  If  you  are  having  difficulty  with  a 
subject,  you  are  urged  to  take  advantage  of  the  free 
tutorial  program. 

Tutors  are  selected  from  among  outstanding  stu- 
dents and  former  students  and  are  paid  an  hourly  rate. 
If  you  would  like  tutorial  assistance,  see  your  instructor, 
the  tutorial  coordinator,  or  one  of  the  counselors.  If  you 
would  like  to  be  a tutor,  contact  the  Coordinator  of  the 
tutorial  program. 

Personal  Achievement  Curriculum 

This  curriculum  will  be  offered  to  those  prospective 
students  who  may  have  deficiencies  in  reading,  gram- 
mar, and/or  computation  or  for  those  students  who 
have  a need  for  additional  basic  skills  prior  to  entering 
a regular  curricula  program. 

Advancement  Mathematics  Program 

Participants  in  this  program  are  selected  on  the  basis 
of  scores  on  the  School  and  College  Ability  Test.  This 
program  is  designed  to  help  the  educationally  disad- 
vantaged student  up-grade  skills  and  abilities  in  basic 
mathematics  skills  so  that  the  student  will  experience 
greater  academic  success  and  persist  in  school  until 
attaining  his/her  educational  goals. 


Learning  Resources  Center 

The  Learning  Resources  Center  is  designed  to 
supplement  and  complement  each  of  your  areas  of 
study  and  to  provide  you  with  a pleasant,  attractive, 
quiet  setting  in  which  to  study,  research,  or  read  for 
pleasure.  The  library  staff  is  always  available  to  assist 
you  in  using  the  center. 

In  an  effort  to  help  students  receive  maximum  bene- 
fit from  the  Learning  Resources  Center,  RTI  provides 
instruction  in  research  techniques  and  general  library 
usage  as  a regular  part  of  the  instructional  program. 

For  your  convenience,  the  LRC  is  open  from  eight 
a.m.  to  nine  p.m.  Monday  through  Thursday,  and  eight 
a.m.  to  five  p.m.  on  Fridays. 

RTI  also  operates  a branch  library  in  Laurinburg  for 
the  use  of  students  in  the  Practical  Nurse  Education 
curriculum  and  a branch  library  in  the  James  Nursing 
Building  in  Hamlet  for  the  Associate  Degree  Nursing 
program. 

Books  may  be  checked  out  for  two-week  periods 
and  renewed  for  two  succeeding  weeks.  A three-cent 
fine  is  charged  for  each  day  a book  is  overdue. 

Learning  Laboratory 

The  Learning  Laboratory,  which  is  free,  offers  you 
the  opportunity  to  brush  up  on  subjects,  pursue  further 
study  in  a course  in  which  you  are  having  difficulty,  take 
courses  (which  you  did  not  take  in  high  school)  which 
are  required  to  enter  a specific  curriculum;  or  pursue  a 
high  school  equivalency  diploma  (GED)  or  enter  the 
Adult  High  School  program. 

The  lab  uses  programmed  books  and  materials 
which  allow  you  to  progress  at  your  own  pace.  A coor- 
dinator is  present  to  assist  you  in  selecting  what  you 
need  and  in  making  your  way  through  your  course  of 
study. 

The  Learning  Lab  is  open  eight  a.m.  to  ten  p.m. 
Monday  through  Thursday,  and  eight  a.m.  to  five  p.m. 
on  Friday.  There  is  also  an  RTI  lab  at  Scotland  High 
School  (open  7-10  p.m.,  Tuesdays  and  Thursdays).  For 
more  information,  contact  a counselor. 

Student  Center 

The  Student  Center  is  your  place  to  relax,  study, 
meet  friends,  eat  and  enjoy  indoor  recreational  activi- 
ties. 

Campus  Chatter 

RTI  Campus  Chatter  is  a weekly  student  newsletter 
which  informs  students  of  important  campus  events 
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Transferring 

Transferring  to  Another 
Curriculum 

Transfer  to  another  curriculum  within  the  institution 
is  accomplished  by  completing  a “Request  for  Change 
in  Curriculum  Program”  form.  When  a student 
changes  curriculum  within  the  institution,  all  grades 
above  an  “F”  will  transfer  grade  for  grade  if  subject, 
content  and  course  length  are  comparable.  A student 
who  wishes  to  change  curricula  should  see  a counselor. 


Transferring  to  Another 
School 

Students  wishing  to  transfer  from  RTI  to  another 
school  should  refer  to  the  school’s  catalog  for  transfer 
procedure.  If  a transcript  of  course  work  completed  at 
RTI  is  required  by  the  other  institution,  it  will  be  provid- 
ed when  the  student  submits  a “Transcript  Request 
Form”  or  a written  approval  for  release  of  the  tran- 
script. All  accounts  with  RTI  must  be  settled  before  a 
transcript  will  be  furnished  to  another  institution. 


Transferring  to  RTI 

Students  may  transfer  credits  earned  at  other  post- 
high  school  institutions.  The  Registrar  will  review  all 
previous  course  work  and  grades  (as  listed  on  the 
applicant’s  official  transcript).  Where  subject  matter 
and  course  length  are  comparable,  transfer  credit  will 
be  allowed.  Transfer  credit  will  not  influence  the  stu- 
dent’s quality  point  average  at  RTI.  The  Richmond 
Technical  Institute  transcript  will  show  the  course  num- 
ber, descriptive  title,  and  credit  hours  on  all  courses 
where  the  grade  was  “C”  or  above,  but  will  show  no 
grade  earned  and  no  quality  points.  And  transfer  stu- 
dent seeking  the  RTI  Associate  in  Applied  Science 
Degree  must  complete  two  consecutive  academic 
quarters  at  RTI. 


Transferring  to  PSU 

Students  in  the  General  Education  curriculum  may 
transfer  to  Pembroke  State  University  under  a special 
agreement.  Students  wishing  more  information  should 
see  a counselor. 


Transcript 

A record  of  academic  credit  earned  at  Richmond 
Technical  Institute  will  be  sent  to  any  school  or  pro- 
spective employer  if  the  student  requesting  the  tran- 
script submits  a Transcript  Request  Form  or  a written 
approval  for  release  of  the  transcript  to  the  Registrar. 
Students  may  also  leave  the  form  or  written  release  on 
file  with  the  institute  for  future  requests.  All  of  the  stu- 
dent’s accounts  with  Richmond  Technical  Institute 
must  be  satisfactorily  settled  before  the  institute  will 
send  a transcript. 

Withdrawal 

Withdrawal/ Dropping  from  a Course 

A student  may  withdraw  from  a course  anytime  dur- 
ing the  quarter  (excluding  exam  days).  In  order  to 
properly  withdraw  from  a course,  the  student  must  fol- 
low this  procedure: 

(1)  Discuss  withdrawal  with  the  instructor  in- 
volved and  with  a counselor. 

(2)  Obtain  a Withdrawal  Form  from  a counselor. 

(3)  Have  Withdrawal  Form  signed  by  the  class  in- 
structor and  advisor. 

(4)  Turn  Withdrawal  Form  in  to  the  Student  Ser- 
vices Office. 

Failure  to  follow  withdrawal  procedure  will  result  in  a 
grade  of  “W/U”  (Withdrawal/Unsatisfactory)  in  the 
courses  from  which  the  student  is  withdrawn.  These 
courses  count  as  attempted  courses. 
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Withdrawal  from  RTI 

A student  may  withdraw  from  school  at  any  time 
during  the  quarter  (excluding  exam  days).  In  order  to 
officially  withdraw  from  school,  the  student  must  follow 
this  procedure: 

(1)  Discuss  withdrawal  with  major  instructor  (or 
advisor)  and  with  a counselor; 

(2)  Obtain  Withdrawal  Form  from  the  counselor; 

(3)  Have  the  Withdrawal  Form  signed  by  all  class 
instructors,  the  advisor,  and  the  Director  of 
Learning  Resources; 

(4)  Turn  in  the  Withdrawal  Form  to  the  Student 
Services  Office. 

Failure  to  follow  withdrawal  procedures  will  result  in 
a grade  of  “W/U”  (Withdrawal/Unsatisfactory)  in  the 
courses  in  which  the  student  is  enrolled.  These  courses 
will  count  as  attempted  courses. 

Readmission 

Readmission  to  RTI  is  simple  for  a student  who  has 
withdrawn  from  RTI  in  good  standing— s/he  can 
reenter  at  the  beginning  of  any  subsequent  quarter. 
However,  a student  dismissed  from  RTI  not  in  good 
standing  may  be  re-admitted  only  through  authoriza- 
tion of  the  chief  administrative  officer  and  the  Admis- 
sion Committee. 


All  About  Grades 


Final  Grades 

Final  Grades  are  given  at  the  end  of  each  quarter, 
based  on  the  following  system: 


Grade 

Quality 

Grade 

Meaning 

Number 

Points 

A 

Excellent 

90-100 

4 

B 

Above  Average 

80-89 

3 

C 

Average 

70-79 

2 

D 

Passing 

60-69 

1 

F 

Failure 

Below  60 

0 

I 

Incomplete 

N/A 

W 

Withdrew  prior  to  last  10 

school  days  of  the  quarter 

N/A 

W/U 

♦ 

Withdrew  unsatisfactorily 

0 

Passed  by  Proficiency 

N/A 

X 

Audit 

N/A 

“I”  grades  for  incomplete  work  at  the  end  of  a 
quarter  must  be  removed  by  making  up  the  work  dur- 
ing the  first  six  weeks  of  the  next  quarter.  Failure  to  do 
so  will  result  in  a grade  of  “F”.  A student  in  an  indivi- 
dualized or  self-pacing  course  which  may  continue 
beyond  the  normal  eleven  weeks  quarter  will  be  given  a 
grade  of  “I”.  However,  the  student  will  be  permitted  to 
continue  course  work  until  the  prescribed  requirements 
of  the  course  have  been  met.  Such  course  work  must 
have  the  approval  of  the  Dean  of  Instruction  or  Direc- 
tor of  Occupational  Education. 

“W”  Grades.  A student  who  voluntarily  withdraws 
from  a course  or  from  school  anytime  during  the 
quarter,  except  the  last  ten  school  days  of  the  quarter 
will  receive  a grade  of  “W”.  A course  for  which  a “W” 
grade  is  given  will  not  count  as  an  attempted  course. 

If  a student  is  dropped  due  to  excessive  unexcused 
absences,  or  disciplinary  action,  or  if  a student  with- 
draws for  avoidable  reasons  during  the  last  ten  school 
days  of  the  quarter  excluding  the  examination  days,  the 
student  will  receive  a grade  of  “W/U”.  A course  for 
which  a grade  of  W/U  is  given  will  count  as  an  attempt- 
ed course. 

During  the  last  ten  school  days  of  a quarter,  exclud- 
ing examination  days,  if  a student  withdraws  from  a 
course  or  from  school  for  an  unavoidable  reason,  e.g., 
illness,  the  student  will  receive  a grade  of  “W”.  A course 
for  which  a grade  of  “W”  is  given  in  this  circumstance 
will  not  count  as  an  attempted  course. 

Quality  Point  Average 

Quality  Point  Average,  or  QPA,  is  a way  to  give  ob- 
jective value  to  grades  on  courses  that  have  different 
hours. 
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How  To  Figure  QPA 


Step  1 

List  \jour  courses  and  grades  for  the 
quarter. 

Course  Grade 

EGR 100R  A 

ENG  101  B 

OFT  101  C 

MAT  101  D 

Step  3 

List  qualify  points  earned  by  grade 
in  each  course.  (A-4,  B-3,  C-2,  D-l). 

Quality  Points 
4 
3 
2 

1 

Step  5 

Divide  total  qualify  points  by  total 
number  of  credit  hours  to  get  your 
QUALITY  POINT  AVERAGE. 

15  cr.  hrs.  = 38.00  = 2.53  QPA 


Step  2 

List  quarter  credit  hours  for  each 
course  ( see  catalog,  then  total  them. 
Quarter  Credit  Hours 
5 
3 
2 
5 

total  15 

Step  4 

Multiply  credit  hour  in  each  course 
by  qualify  points  earned  by  each 
grade.  Add  up  these  results. 

Total  Quality  Points 
5x4  = 20 
3x3  = 9 
2x2  = 4 
5x1=5 
total  38 


GED  Tests 

General  Education  Development  Tests  (High 
School  Equivalency)  are  given  once  each  month  on 
the  RTI  campus.  Applicants  for  the  GED  Tests  must  be 
at  least  18  years  of  age  and  must  fill  out  an  application 
prior  to  the  test  date. 

Tests  and  Examinations 

Tests  are  given  frequently  during  each  quarter.  Final 
examinations  are  given  at  the  end  of  each  quarter. 
Dates  for  final  examination  are  listed  in  the  Academic 
Calendar. 


Proficiency  Tests 

Proficiency  Tests  provides  a means  for  earning  cred- 
it towards  graduation.  You  may,  by  written  application 
to  your  advisor,  request  to  be  tested  in  courses  ap- 
proved for  proficiency  in  which  you  exhibit  evidence  of 
proficiency.  Proficiency  Test  Request  Forms  may  be 
obtained  from  the  Student  Services  Department.  A fac- 
ulty member  will  be  designated  to  interview  you  to 
determine  if  you  possess  sufficient  knowledge  to  pro- 
ceed with  testing.  If  you  exhibit  such  proficiency  you  will 
be  approved  by  the  Director  of  Occupational  Educa- 
tion and  the  testing  will  proceed. 

If  you  successfully  complete  the  proficiency  test,  it  is 
your  responsibility  to  register  for  the  course  at  the  next 
registration  period  and  pay  the  appropriate  tuition  and 
fees.  This  is  the  only  means  by  which  your  transcript 
can  be  marked  to  show  you  have  earned  credit  for  such 
a course.  No  more  than  fifteen  quarter  credit  hours  can 
be  earned  through  proficiency  tests. 


Academic  Restriction 

Academic  Restriction  may  be  imposed  if  your  quality 
point  average  is  less  than  2.0  at  the  end  of  a quarter. 

Grade  Warning 

Each  quarter  a warning  notice  (shown  below)  is  at- 
tached to  the  grade  report  of  each  student  whose  over- 
all grade  point  average  (GPA)  is  below  2.0. 


WARNING 

YOUR  TO  DATE  GRADE  POINT  AVERAGE  (GPA) 
HAS  FALLEN  BELOW  2.0  THIS  QUARTER.  AN 
OVERALL  2.0  IS  REQUIRED  FOR  GRADUATION. 
YOU  SHOULD  SEE  YOUR  ADVISOR  AND  A 
COUNSELOR  IMMEDIATELY! 


Special  Student  Classification 

A student  who  has  not  met  the  entrance  require- 
ments in  a particular  curriculum  or  has  not  decided  on 
a particular  curriculum  may  enroll  as  a “special  stu- 
dent”. The  student  who  wishes  to  take  a particular 
course  in  any  curricula  may  also  do  so  by  enrolling  as  a 
special  student.  Such  students  may  take  up  to  15 
quarter  credit  hours  without  declaring  a curriculum  and 
without  meeting  all  the  entrance  requirements  for  that 
curriculum.  Veterans  seeking  educational  benefits  are 
not  permitted  to  enroll  as  “special  students”  by  the  Vet- 
erans Administration.  All  work  satisfactorily  completed 
by  the  “special  student”  will  be  accepted  as  credit 
toward  graduation.  However,  the  “special  student”  sta- 
tus does  not  change  the  students’  graduation  require- 
ments which  include  the  need  to  satisfactorily  complete 
all  required  courses  in  his/her  curriculum  and  maintain 
an  overall  2.0  grade  point  average. 


17 


Mid-Term  Progress  Reports 

Mid-Term  progress  reports  are  sent  to  students 
whose  grade(s)  at  mid-quarter  is  65  or  below. 

Academic  Achievement 

Academic  Achievement  at  RTI  is  recognized  by  the 
quarterly  publication  of  the  Dean’s  List  and  by  special 
recognition  of  academic  honors  at  graduation. 

Dean’s  List 

The  Dean’s  List  is  published  at  the  end  of  each 
quarter  and  includes  the  names  of  students  who  attain 
a minimum  quality  point  average  of  3.0  and  earn  no 
letter  grade  lower  than  a “C”  while  carrying  12  or  more 
quarter  hours.  A news  release  is  also  forwarded  to  the 
hometown  newspaper  and  radio  stations  of  those  stu- 
dents named  to  the  Dean’s  List. 

Graduation  With  Honors 

A graduating  student  who  has  earned  a quality  point 
average  of  3.0  with  no  letter  grade  of  less  than  a “C” 
will  be  graduated  with  honors.  A student  having  a quali- 
ty point  average  of  3.5,  with  no  grade  less  than  a “C” 
will  be  graduated  with  high  honors. 

Special  Awards 

The  Robert  D.  Street  Academic  Excellence  Award  in 
Business  Studies  is  given  each  year  at  the  graduation 
ceremonies  to  the  most  outstanding  graduate  in  the 
technical  business  program. 

The  Zimmerman  Nursing  Award  is  given  each  year 
to  the  Associate  Degree  nursing  graduate  who  has 
demonstrated  excellence  in  mental  health  nursing. 

Student  Records 

=!  * 

Notice  To  All  Students 


The  Registrar  is  in  charge  of  all  student  records. 
Because  these  records  are  of  utmost  importance,  they 
are  kept  in  locked,  fireproof  files  in  a locked  storeroom. 
Student  records  are  available  to  instructors  or  advisors 
only  through  authorization  by  the  Registrar.  Under  no 
circumstances  are  students  records  removed  from  the 
Student  Services  office  without  prior  approval  of  the 


Registrar.  No  student  is  allowed  access  to  the  records 
rooms.  A student  may  view  his  record  only  when  in 
conference  with  his/her  instructor  or  with  an  author- 
ized administrative  officer. 

A student  may  view  his/her  record  by  submitting  a 
written  request  to  the  Director  of  Student  Services. 

Policy  on  Access  to 
Student  Records 

The  “Family  and  Education  Rights  and  Privacy  Act  of  1974” 
(P.L.  93-380,  S513)  signed  by  the  President  of  the  United  States 
became  law  as  of  November  9,  1974.  Included  in  this  law  are  new 
requirements  related  to  the  privacy  of  student  files  and  records 

The  law  specifically  states  that  no  institution  of  higher  education 
shall  prevent  its  students  from  inspecting  and  reviewing  “any  and  all 
official  records,  files  and  data  including  all  material  that  is  incorpo- 
rated into  each  students  cumulative  record  folder.” 

Although  that  act  specifically  refers  to  the  access  rights  of  par- 
ents, it  provides  that  “whenever  a student  has  attained  eighteen 
years  of  age  or  is  attending  an  institution  of  post  secondary  educa- 
tion, the  permission  or  consent  required  of  and  the  rights  accorded 
to  the  parents  of  the  student  shall  thereafter  only  be  required  of  and 
accorded  to  the  student.” 

The  only  individuals  or  agencies  authorized  to  see  a student’s 
record,  other  than  the  student  himself,  without  the  students  written 
consent,  are  school  officials  with  “legitimate”  educational  interests, 
officials  of  other  schools  in  which  the  student  ‘intends  to  enroll’  and 
certain  government  representatives.” 

A copy  of  the  law  and  the  complete  policy  is  on  file  in  the  Regis- 
trar’s Office.  Any  student  desiring  to  review  his/her  file  will  fill  out  a 
form  in  the  Student  Personnel  office  and  an  appointment  will  be 
made  with  one  of  the  Counselors,  the  Registrar,  or  the  Director  of 
Student  Personnel  to  review  the  file  within  45  days  of  the  signing  of 
the  request  form. 

Records  will  be  released  to  parents  and  outside  agencies  only 
with  the  written  release  of  the  student. 

In  keeping  with  Federal  regulations  on  student  infor- 
mation, Richmond  Technical  Institute  has  designated 
as  “Directory  Information.” 

(1)  Dean’s  List, 

(2)  Graduation  list, 

(3)  Sports  activities, 

(4)  Recognized  student  activities, 

(5)  Other  student  honors  or  awards, 

(6)  Special  achievement, 

(7)  Photographs  of  students  involved  in  RTI 
activities 

This  Directory  Information  will  be  routinely  released 
to  the  news  media  and/or  utilized  for  Richmond  Tech- 
nical Institute  publications. 

Any  student,  who  does  not  wish  any  or  all  of  this  in- 
formation to  be  released,  must  notify  (in  writing)  the 
Director  of  Student  Services  on  or  before  the  “last  day 
for  tuition  refund”  as  listed  in  the  Academic  Calendar 
of  the  quarter  in  which  s/he  is  enrolled. 
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Degrees,  Diplomas,  and  Certificates 


The  Board  of  Trustees  of  Richmond  Technical  Insti- 
tute, under  the  authority  of  the  State  Board  of  Educa- 
tion, is  authorized  to  award  the  Associate  in  Applied 
Science  Degree,  the  Associate  Degree  in  General  Edu- 
cation, Diplomas  and  Certificates. 

Degrees 

An  Associate  In  Applied  Science  Degree  is  awarded 
by  Richmond  Technical  Institute  for  successful  comple- 
tion of  any  technical  curriculum.  An  Associate  Degree 
in  General  Education  is  awarded  for  successful  com- 
pletion of  the  General  Education  Curriculum. 

Diploma 

A Diploma  is  awarded  for  successful  completion  of 
any  Vocational  Curriculum  more  than  three  academic 
quarters  in  length. 

Certificates 

A Certificate  is  awarded  by  Richmond  Technical  In- 
stitute for  successful  completion  of  programs  of  one  to 
three  quarters  in  length. 

Nursing  Pins 

Nursing  Pins  are  awarded  to  students  who  success- 
fully complete  the  Practical  Nurse  Education  Program. 
The  pins  reflect  the  name  of  the  institution  and  the  affil- 
iated hospital.  Associate  Degree  Nursing  students  may 
purchase  a pin  that  has  been  designed  especially  for 
the  ADN  program. 

Requirements  for  Graduation 

In  order  to  qualify  for  graduation  from  Richmond 
Technical  Institute,  a student  must: 

(1)  Satisfactorily  complete  all  of  the  prescribed 


courses  as  listed  in  the  catalog  to  meet  the  minimum 
number  of  credit  hours  required  for  a degree,  diplo- 
ma or  certificate; 

(2)  Satisfactorily  complete  the  specified  mini- 
mum number  of  credit  hours  required  for  the  de- 
gree, diploma  or  certificate; 

(3)  Have  sufficient  quality  points  for  an  overall 
2.0  (C)  average; 

(4)  Satisfy  all  financial  obligations  to  Richmond 
Technical  Institute. 

The  student  has  a choice  of  meeting  the  graduation 
requirements  of  the  catalog  under  which  he/she  en- 
tered or  completed  provided  that  the  student  was  con- 
tinuously enrolled  with  the  exception  of  summer 
quarter  in  those  curricula  in  which  a summer  quarter  is 
not  scheduled.  Those  students  not  continuously  en- 
rolled are  required  to  meet  the  graduation  require- 
ments of  the  catalog  that  is  current  at  the  time  of  gradu- 
ation. When  there  is  a difference  in  the  credit  hours 
between  two  catalogs,  the  fact  of  completion  of  all 
courses  in  the  appropriate  catalog  takes  precedence 
over  the  required  credit  hours. 


Graduation  Procedures 

Graduation  exercises  to  award  degrees,  diplomas 
and  certificates  are  held  at  the  end  of  the  summer 
quarter  each  year.  Dates  for  graduation  exercises  are 
listed  in  the  Academic  Calendar.  During  his/her  last 
quarter  at  Richmond  Technical  Institute,  each  gradua- 
ting student  is  required  to  file  an  application  for  the 
degree,  diploma  or  certificate  to  which  s/he  is  entitled. 
The  application  form  is  available  at  the  Student  Ser- 
vices Office. 
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Required  Credit  Hours 

Students  must  successfully  complete  required 
courses  and  elective  courses  needed  to  meet  the  mini- 
mum number  of  quarter  credit  hours  required  for  grad- 
uation from  a curriculum.  They  are  as  follows: 

Associate  Degree  Requirements 


Quarter 

Credit 

Hours 


Accounting 

Required  Courses 

96 

Technical  Electives 

9 

Social  Science  Electives 

6 

Total  Hours  Required 

111 

Agricultural  Science 

Required  Courses 

96 

English 

12 

Social  Sciences  Electives 

6 

Total  Hours  Required 

114 

Associate  Degree 

Required  Courses 

120 

Nursing 

Electives 

9 

Total  Hours  Required 

129 

Business  Administration 

Required  Courses 

92 

Technical  Electives 

9 

Social  Science  Electives 

6 

Total  Hours  Required 

107 

Criminal  Justice 

Required  Courses 

110 

Total  Hours  Required 

110 

Electronic  Data 

Required  Courses 

90 

Processing 

Technical  Electives 

8 

Social  Science  Electives 

6 

T otal  Hours  Required 

104 

Electronics  Technology 

Required  Courses 

109 

Technical  Electives 

6 

Social  Science  Electives 

6 

Total  Hours  Required 

121 

Executive  Secretary 

Required  Courses 

99 

Technical  Electives 

3 

Social  Science  Electives 

6 

Total  Hours  Required 

108 

General  Education 

Minimum  for  transfer 

to  Pembroke  State 

University 

45 

Technical-Business  Courses 

51 

Total  Hours  Required 

96 

General  Office 

Required  Courses 

88 

Technology 

Technical  Electives 

6 

Social  Science  Electives 

6 

Total  Hours  Reqired 

100 

Mechanical  Technology 

Required  Courses 

122 

Social  Science  Electives 

6 

Total  Hours  Required 

128 

Diploma,  Certificate  Requirements 


Quarter 

Credit 

Hours 


Agricultural  Science  and  Mechanization 

Required 

96 

Architectural  Drafting 

Required 

76 

Automotive  Mechanics 

Required 

69 

Carpentry  and  Cabinet  Making 

Required 

64 

Electrical  Installation  and  Maintenance 

Required 

72 

Electronics  Servicing 

Required 

72 

Industrial  Maintenance-Electromechanical 

Required 

73 

Machinist  Trade 

Required 

74 

Masonry 

Required 

64 

Practical  Nurse  Education 

Required 

77 

Vending  Machine  Maintenance 

Required 

71 

Welding 

Required 

73 

Class  Rings 

Class  Rings  are  available  for  any  student  who  meets 
the  following  requirements.  A second-year  student  who 
successfully  completes  at  least  three  quarters  of  work 
toward  a degree;  a one-year  student  who  has  success- 
fully completed  at  least  two  and  a half  quarters  of  work 
toward  a diploma. 

Class  rings  are  ordered  in  September  for  two-year 
students  and  in  March  for  one-year  students.  Notices 
will  be  posted  in  the  bookstore  and  in  the  Student 
Lounge  as  to  when  the  ring  company  representative 
will  be  on  campus  to  measure  and  accept  orders  for 
rings. 


Job  Placement 

Job  Placement  is  actively  conducted  at  RTI  for  the 
graduating  student  under  the  direction  of  the  job  place- 
ment counselor.  Information  concerning  graduates  is 
mailed  to  potential  employers.  Job  interviews  are  set  up 
for  interested  employers  and  students.  One  the  basis  of 
the  individual  interview,  student  records  and  recom- 
mendations furnished  by  RTI,  the  employer  may  offer 
employment  to  the  student  interviewed.  Those  offers 
are  usually  made  by  letter  a few  weeks  after  the  inter- 
view. 
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Student  Conduct 


Regulations  For  All 
Students 


Richmond  Technical  Institute  reserves  the  right,  in 
the  interest  of  all  its  students,  to  decline  admission,  to 
reprimand,  to  place  on  probation,  to  suspend  or  to 
require  the  withdrawal  of  a student  for  just  cause  when 
it  is  deemed  to  be  in  the  best  interest  of  the  Institute. 
Procedural  due  process  will  be  adhered  to  in  all  cases 
of  expulsion.  Students  are  expected  to  conduct  them- 
selves in  accordance  with  generally  accepted  standards 
of  conduct  and  to  fulfill  the  responsibilities  of  their  par- 
ticular roles  within  the  institute  community. 

Institute  students  have  a legal  and  moral  right  to 
know  the  specific  areas  of  prohibited  conduct  and  to  be 
judged  as  to  charges  of  commission  of  such  conduct  by 
a fair  and  impartial  tribunal. 

The  following  regulations  set  forth  school  rules  pro- 
hibiting certain  types  of  student  conduct  that  constitute 
offenses  against  the  institute  community. 

1.  Lifting,  taking  or  acquiring  possession  of  any  academic 
material  (test  information,  research  papers,  notes,  books, 
periodicals,  etc.)  from  a member  of  the  institute  faculty, 
staff,  or  student  body  without  permission,  or  any  com- 
parable violation  of  academic  security. 

2.  Stealing  property,  knowingly  possessing,  receiving  or 
selling  stolen  property  on  campus  or  at  any  off  campus 
school  sponsored  function. 

3.  Abusive,  obscene,  violent,  excessively  noisy  or  drunken 
behavior  on  school  property  or  at  a school  sponsored 
function  or  activity. 

4.  Unwarranted  damage  or  destruction  of  institute  property 
or  property  belonging  to  a member  of  the  institute  com- 
munity. 

5.  A student  shall  not  intentionally  cause  or  attempt  to 
cause  physical  injury  to  a school  employee,  a student  or 
guest.  Nor  shall  s/he  intentionally  behave  in  such  a man- 
ner that  could  resonably  be  interpreted  as  possibly  lead- 
ing to  the  physical  injury  of  a school  employee,  student 
or  guest. 

6.  Deliberately  and  knowingly  passing  a worthless  check  or 
money  order  in  payment  of  any  financial  obligation  to 
the  school. 

7.  Any  violation  of  institute  rules  regarding  the  operation 
and  parking  of  motor  vehicles. 

8.  Any  misuse  by  a student  of  his/her  position  as  a student 
or  of  his/her  right  to  use  institute  property,  to  commit,  or 
induce  another  student  to  commit  a serious  violation  of 
local,  state,  federal  laws,  or  any  institute  regulation. 

9.  A student  shall  not  engage  in  any  conduct  that  causes 
any  material  disruption  of  any  lawful  function  or  activity 


of  the  school.  Nor  shall  s/he  engage  in  such  conduct  if  a 
disruption  is  reasonably  certain  to  result.  Nor  shall  s/he 
urge  others  to  engage  in  such  conduct  where  a disrup- 
tion occurs  or  is  reasonably  certain  to  occur. 

10.  Illegal  entry  into  any  office  or  building  on  school  proper- 
ty or  property  used  by  the  school. 

11.  Firearms,  fireworks,  explosives,  incendiaries  and  all  other 
types  of  weapons  will  not  be  permitted,  or  used  on  insti- 
tute property  or  at  any  institute  function  (except  law 
enforcement  officers). 

12.  A student  shall  not  repreatedly  fail  to  comply  with  the 
lawful  directions  of  instructors,  administrators,  or  any 
other  authorized  personnel  during  any  period  of  time 
when  s/he  is  properly  under  the  authority  of  school  per- 
sonnel. 

13.  Hazing  of  any  kind  is  not  permitted  at  Richmond  Tech- 
nical Institute. 

14.  A student  shall  not  possess,  use,  transmit,  or  be  under 
the  influence  of  any  narcotic  drug,  hallucenogenic  drug, 
amphetamine,  marijuana,  alcoholic  beverage  or  intoxi- 
cant of  any  kind  on  institute  property  or  at  any  school 
sponsored  function  at  any  time.  Use  of  legally  prescribed 
drugs  is  not  a violation. 

15.  Violation  of  probation. 

If  the  accused  is  found  guilty  of  any  of  the  above 
regulations,  the  Discipline  Committee  may  impose 
any  of  the  following  penalties: 

1.  Expulsion 

A.  Quarter 

B.  Academic  Year 

2.  Probation 

A.  Quarter 

B.  Academic  Year 

3.  Reprimand 
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Procedures  for  Charges, 
Hearings  Imposing  Penalties 
and  Appeals 

Any  student  or  institute  employee  may  initiate  disci- 
plinary action  against  any  student  observed  violating 
rules  or  regulations  of  the  institute  on  campus  or  at  any 
officially  sponsored  school  function  away  from  the 
campus.  Such  charges  must  be  submitted  in  writing  to 
the  Director  of  Student  Services 

Upon  receipt  of  the  charges,  the  Director  of  Student 
Services  will  be  responsible  for  investigating  and  deter- 
mining the  severity  and  prima  facie  trueness  of  the  vio- 
lation. If  the  charge  warrants,  he  will  prepare  a written 
statement  of  the  charges  to  include  the  basic  facts  sur- 
rounding the  violation. 

The  Director  of  Student  Services  will  inform  the 
accused  of  the  charges  brought  against  him/her  under 
the  Student  Regulation.  He  will  inform  the  student  of 
the  possible  penalties  that  may  be  imposed.  He  will  in- 
form the  student  that  s/he  will  have  a hearing  before 
the  Discipline  Committee.  He  will  inform  the  student  of 
his/her  right  to  examine  any  evidence  against  him/her, 
to  be  represented  by  counsel  at  the  hearing,  to  examine 
any  witnesses  against  him/her,  to  present  witnesses  in 
his/her  behalf,  to  present  evidence  and  to  make  a 
record  of  the  hearing.  The  Director  of  Student  Services 
will  give  the  accused  a written  copy  of  the  charges,  the 
basic  facts  of  the  case  and  his  rights. 

If  the  Director  of  Student  Services  deems  it  proper, 
the  student  may  be  removed  from  class  pending  the 
decision  of  the  discipline  committee. 

The  Discipline  Committee  may  convene  to  hear  the 
case  no  earlier  than  the  second  full  business  day  after 
the  student  has  received  written  notification  of  the 
charges  against  him/her. 

The  Discipline  Committee  will  render  a decision 
based  solely  on  the  facts  presented  at  the  hearing. 

If  the  student  is  found  guilty  of  a violation  of  a Stu- 
dent Regulation,  s/he  may  appeal  the  decision  in  writ- 
ing to  the  President  of  the  Institute.  After  the  appeal  is 
filed,  the  student  accompanied  by  counsel  if  s/he  so 
desires,  will  meet  with  the  Institute  President.  This 
appeal  must  be  filed  within  seven  days  of  the  date  of 
the  decision  handed  down  by  the  Discipline  Commit- 
tee. The  student  will  be  permitted  to  speak  in  his/her 
behalf. 

If  the  President  upholds  the  findings  of  the  Disci- 
pline Committee,  the  student  may  appeal  in  writing  to 
the  Board  of  Trustees.  After  the  appeal  is  filed,  the  stu- 
dent, accompanied  by  counsel  if  s/he  so  desires,  will 


meet  with  the  Board  of  Trustees.  At  this  meeting  the 
student  will  be  allowed  to  speak  in  his/her  behalf.  The 
decision  of  the  Board  of  Trustees  will  be  final. 

If  the  student  appeals  a penalty  of  expulsion,  the  stu- 
dent may  request  the  right  to  continue  class  attendance 
until  a final  disposition  is  made  of  his/her  case.  This 
request  must  be  in  writing  to  the  Institute  President. 
The  President  may  approve  or  deny  this  request  at 
his/her  discretion. 

The  Discipline  Committee 

The  Discipline  Committee  will  meet  at  the  direction 
of  the  Director  of  Student  Services. 

The  Discipline  Committee  will  hold  hearings  and 
reach  verdicts  in  disciplinary  matters  referred  to  it  aris- 
ing from  violations  of  the  Student  Regulations. 

The  Discipline  Committee  will  be  composed  as  fol- 
lowing: 

Three  students— These  students  will  be  chosen  by  the  Legisla- 
tive Council. 

Three  students  will  serve  from  the  beginning  of  the  fall  quarter 
to  the  end  of  the  spring  quarter. 

During  the  summer  quarter,  three  students  in  attendance  at 
that  time. 

Two  Faculty  Members— The  faculty  members  will  be  chosen  by 
the  Director  of  Student  Services.  The  faculty  members  will 
serve  from  January  1 to  December  31. 

Director  of  Student  Services— The  Director  of  Student  Services 
will  serve  as  the  non-voting  chairman  of  the  committee. 

The  Discipline  Committee  will  render  decisions 
based  solely  on  the  facts  presented  at  a hearing.  The 
committee  may  impose  penalties  as  outlines  in  the  Stu- 
dent Regulation. 
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The  Constitution  of  Student  Government 

Association 


Preamble: 

We,  the  students  at  Richmond  Technical  Institute,  in  order  to  es- 
tablish justice,  maintain  high  standards  of  conduct,  protect  the  good 
names  and  liberties  of  all,  and  to  promote  unity  among  the  commu- 
nity, faculty  and  ourselves,  do  hereby  establish  this  constitution. 


ARTICLE  I 

Name: 

The  name  of  the  organization  herein  established  shall  be  known 
as  the  Student  Government  Association  of  Richmond  Technical 
Institute. 


ARTICLE  II 

Purpose: 

The  purpose  of  this  organization  shall  be  to  govern  ourselves  in 
relationship  with  the  faculty  and  with  one  another;  to  assist  in  the 
execution  of  the  policies  of  the  Institution,  and  to  improve  the 
image  of  our  Institute  in  the  community. 

ARTICLE  III 

Membership: 

The  Student  Government  Association  shall  be  composed  of  all 
registered  curriculum  students.  Part-time  students  who  elect  to  pay 
the  student  activity  fee  will  be  members  of  the  Association. 

ARTICLE  IV 

Meetings: 

Meetings  of  the  entire  Association  may  be  called  by  the  president 
at  any  time  or  by  petition  of  five  (5)  per  cent  of  the  student  body. 


ARTICLE  V 

Officers: 

The  officers  of  the  Student  Government  Association  shall  be 
President,  Vice-President,  Secretary  and  Treasurer. 


ARTICLE  IV 


Qualifications  of  Officers: 


Section  I. 


Section  II. 


Section  III. 
Section  IV. 


In  order  for  a student  to  hold  any  office  in  the  Stu- 
dent Government  Association,  he  must  maintain  a 
“C”  average  and  he  shall  be  approved  by  the  Elec- 
tion Committee. 

The  President  shall  be  a second-year  student  of  a 
two-year  curriculum.  The  President  will  be  elected 
during  his  freshman  year  in  May  and  will  hold  office 
until  the  second  week  of  the  following  May.  In  case 
the  President-Elect  does  not  return  the  following 
year,  the  alternate  (first  runner-up)  will  assume  his 
duties  as  president. 

Any  one-year  curriculum  student  who  is  planning  to 
complete  his  course  and  is  returning  in  another  cur- 
riculum will  be  able  to  run  for  the  office  of  President. 
The  Vice-President’s  Office  is  open  to  any  curriculum 
student,  freshman  or  first-year. 

The  Secretary  and  the  Treasurer  shall  be  full-time 
students  of  a one-year  or  a two-year  curriculum. 


Duties: 

Section  I. 


Section  II. 


Section  III. 


Section  IV. 


ARTICLE  VII 

It  shall  be  the  duty  of  the  President  to  preside  at  all 
meetings  of  the  Student  Legislative  Council  and  the 
Student  Government  Association  to  nominate  var- 
ious committees  necessary  to  the  Student  Govern- 
ment Association,  and  to  supervise  the  functions  of 
the  committees  to  insure  cooperation  between  the 
student  body  and  the  Student  Legislative  Council. 
It  shall  be  the  duty  of  the  Vice-President  to  preside  at 
all  meetings  in  the  absence  of  the  President  and  to 
succeed  the  Presidential  Office  due  to  resignation  or 
graduation  and  to  work  with  the  President  in  super- 
vising the  various  committees.  The  Vice-President 
shall  assume  Chairmanship  of  Student  Affairs  Com- 
mittee in  addition  to  other  duties. 

It  shall  be  the  duty  of  the  secretary  to  keep  and  ren- 
der a neat  and  accurate  record  of  all  regular  and 
called  meetings  of  the  student  government,  to  inform 
the  student  body,  faculty,  and  the  administration  of 
all  official  acts  and  resolutions  and  to  prepare  and 
keep  a codification  of  all  correspondence  for  the  Stu- 
dent Government  Association. 

It  shall  be  the  duties  of  the  treasurer  to  keep  accurate 
financial  records,  submit  periodic  reports,  have  on 
exhibition  with  sufficient  notice  the  disbursements 
and  receipts  and  to  serve  as  chairman  of  the  finance 
and  budget  committees.  The  treasurer  shall  follow 
the  Vice-President  in  succession  to  Presidential  Of- 
fice. 


ARTICLE  VIII 

Student  Legislative  Council: 

The  Legislative  Council  shall  consist  of  the  Executive  Council 
and  two  (2)  representatives  from  each  diploma  and  associate  de- 
gree programs.  Chairmen  of  standing  committees  shall  serve  as  ex- 
officio  members. 


Meetings: 

Section  I. 


Section  II. 


Section  III. 


ARTICLE  IX 

Regular  meetings  of  the  Student  Legislative  Council 
shall  be  specified  by  the  Student  G ovemment  Associ- 
ation at  the  beginning  of  the  term  of  each  new  Presi- 
dent. The  President  may  at  anytime  call  a meeting  of 
the  Student  Legislative  Council.  A minimum  of  one 
Student  Council  meeting  per  month  must  be  held. 
Student  Legislative  Council  meetings  shall  be  open 
to  all  members  of  the  Student  Government  Associa- 
tion. Those  members  of  the  student  body  attending 
Student  Legislative  meetings  as  guests  shall  be  al- 
lowed to  participate  in  discussion  of  business  before 
the  council,  but  they  shall  not  have  the  power  to  vote 
in  the  Legislative  Council.  The  President  shall  have 
the  authority  to  ask  guests  to  leave  the  room  for  an 
executive  session.  Groups  wishing  to  present  busi- 
ness before  the  Legislative  Council  shall  present  a 
written  notice  of  their  business  to  the  President  not 
later  than  one  week  prior  to  the  meeting  they  wish  to 
attend. 

A quorum  shall  consist  of  a simple  majority  of  the 
Legislative  Council  membership. 
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Section  IV.  All  official  meetings  representing  the  Richmond 
Technical  Institute  Student  Government  Association 
shall  be  conducted  by  Robert’s  Rules  of  Order. 


Section  V.  Publicity  Committee.  The  Publicity  Committee  shall 
release  all  necessary  publicity  pertaining  to  Student 
Government  Articles. 


ARTICLE  X 


Powers: 

Section  I. 

Section  II. 
Section  III. 

Section  IV. 

Section  V. 
Section  VI. 

Section  VII. 
Section  VIII. 


The  Legislative  Council  shall  have  the  power  to 
investigate  student  problems  related  to  the  institution 
and  campus  and  make  recommendations. 

It  shall  have  the  power  to  debate  issues  of  impor- 
tance and  shall  express  student  opinion  on  these 
issues. 

The  Legislative  Council  shall  have  the  power  to  rec- 
ommend allocation  of  a portion  of  the  student  activi- 
ty fee  for  activities  and  events  which  would  be  of  gen- 
eral benefit  to  the  entire  student  body. 

It  shall  also  have  the  power  to  approve  by  a two- 
thirds  (2/3)  majority  vote  all  appointments  made  by 
the  President  of  the  Student  Government  Associa- 
tion. 

The  Council  shall  have  the  power  authorizing  the 
President  to  fill  a vacancy  in  any  elective  office  until 
the  next  general  election. 

The  Legislative  Council  may  at  any  time  replace  any 
appointed  officer,  or  committee,  or  staff  member 
who  does  not  fulfill  the  duties  of  his  office  by  a two- 
thirds  (2/3)  majority  vote. 

The  Council  shall  require  periodic  reports  from  all 
organizations  receiving  funds  from  the  Student  Gov- 
ernment Association  Activity  fund. 

The  Legislative  Council  shall  make  all  laws  necessary 
and  proper  to  promote  the  general  welfare  of  the  stu- 
dent body. 


ARTICLE  XI 

Standing  Committees: 


Section  I. 


Section  II. 


Section  III. 


Section  IV. 


All  standing  committees  shall  contain  not  fewer  than 
five  members  selected  by  the  Legislative  Council. 
Immediately  upon  its  appointment  each  standing 
committee  shall  hold  a meeting  -for  the  purpose  of 
selecting  a faculty  advisor.  Members  of  all  standing 
committees  (at  minimum  membership)  must  be  se- 
lected not  later  than  thirty  days  following  the  election 
of  officials  of  the  Legislative  Council. 

Student  Affairs  Committee.  It  shall  be  the  duty  of  this 
committee  to  plan,  arrange,  and  supervise  all  student 
government  assemblies  and  activities. 

Election  Committee.  The  Election  Committee  shall 
have  charge  of  all  Student  Government  Elections.  It 
shall  be  the  duty  of  the  Election  Committee  to  desig- 
nate voting  places  and  provide  the  necessary  election 
materials.  The  Election  Committee  shall  count  the 
ballot  and  announce  the  winners’  names  within  three 
days.  Each  candidate  shall  have  the  privilege  of  send- 
ing one  representative  to  witness  the  counting  of  bal- 
lots. Further  regulations  for  the  conduct  of  elections 
may  be  made  by  the  Elections  Committee  with  the 
advice  and  consent  of  Legislative  Council. 

Finance  Committee.  The  Finance  Committee  shall 
aid  the  Treasurer  in  the  preparation  of  the  annual 
budget  for  presentation  to  the  Legislative  Council. 
This  committee  shall  also  lend  assistance  to  the 
Treasurer  in  any  manner  which  the  Legislative  Coun- 
cil deems  advisable.  The  Finance  Committee  shall 
compile  a full  and  complete  report  of  all  financial  re- 
ceipts and  expenditures  to  be  published  at  the  end  of 
each  school  quarter. 


Elections: 

Section  I. 


Section  II. 


Section  III. 


Section  IV. 


ARTICLE  XII 

Any  student  that  is  a member  of  the  Student  Govern- 
ment Association  of  Richmond  Technical  Institute 
shall  be  entitled  to  vote  in  any  student  body  election. 
Power  to  administer  the  laws  passed  by  the  Student 
Legislative  Council  governing  conduct  of  elections 
shall  be  vested  in  the  Elections  Committee.  This 
Committee  shall  consist  of  a chairman  and  five  mem- 
bers appointed  as  herein  elsewhere  provided  and  the 
faculty  advisor.  The  Elections  Committee  shall  have 
the  sole  supervision  of  all  campus  elections. 

The  annual  student  government  elections  shall  be 
held  during  the  month  of  October  each  year.  At  this 
time  all  officers  of  the  Student  Government  Associa- 
tion shall  be  elected.  Students  of  good  standing  who 
have  maintained  a “C”  average  and  carry  twelve  (12) 
credit  hours  are  eligible  to  hold  office. 

During  the  week  following  student  government  elec- 
tions, each  curriculum  shall  hold  a joint  meeting  for 
the  purpose  of  electing  its  individual  representatives. 


ARTICLE  XIII 

Procedure  of  Elections: 


Section  I. 

Section  II. 
Section  III. 

Section  IV. 

Section  V. 

Section  VI. 
Section  VII. 

Section  VIII. 


Eligible  students  may  become  candidates  for  office 
by  filing  in  writing  to  the  chairman  of  the  Elections 
Committee.  Prior  to  the  nominee  being  accepted  as 
a candidate  for  office,  the  Election  Committee  shall 
obtain  from  the  Student  Personnel  Director  certifica- 
tion of  academic  eligibility. 

Nominations  shall  be  posted  on  the  Student  Bulletin 
Board  at  least  one  week  prior  to  the  date  of  the  elec- 
tion. 

For  each  election,  a polling  place,  time  and  date  shall 
be  agreed  upon  by  the  Elections  Committee  and 
shall  be  announced  not  later  than  one  week  prior  to 
the  date  of  elections. 

The  Election  Committee  shall  hold  at  the  polls  an 
alphabetical  list  of  eligible  voters.  The  name  of  each 
voter  shall  be  checked  as  he  receives  his  ballot.  It 
shall  not  be  necessary  for  the  ballots  to  be  signed.  No 
ballot  shall  be  numbered.  Voting  is  by  secret  ballot. 
No  one  shall  assist  or  advise  the  voter  in  filling  out 
the  ballot  except  the  election  managers,  who  may  ex- 
plain the  rules  of  the  election  only. 

The  Election  Committee  shall  be  custodians  of  the 
ballot  box. 

The  candidate  receiving  the  simple  majority  of  votes 
cast  shall  be  named  the  winner  of  the  elections.  In 
the  event  of  a tie  vote,  the  election  committee  shall 
conduct  another  election  for  that  office. 

The  newly  elected  Student  Government  officers  shall 
take  office  immediately  following  elections. 


ARTICLE  XIV 

Impeachments: 

Section  I.  Any  legislative  or  executive  officer  may  be  removed 
from  office  by  a majority  of  the  Legislative  Council 
following  impeachment  proceedings. 

Section  II.  Grounds  for  impeachment  shall  be  any  demeanor 
unbecoming  of  a student  of  this  institution,  malfea- 
sance of  duty  and  responsibility,  or  failure  to  comply 
with  any  part  of  this  constitution  or  its  bylaws. 
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Section  III.  Any  member  of  the  Student  Government  Associa- 
tion may  initiate  impeachment  proceedings  by  filing 
a petition  of  his  grievances  signed  by  twenty  per  cent 
(20 ) of  the  student  body  with  the  Legislative  Council. 
Section  IV.  An  individual  may  not  be  tried  for  impeachment 
twice  on  the  same  charge. 

ARTICLE  XV 

Amendments: 

Section  I.  Amendments  to  this  constitution  may  be  proposed 
by  a two-thirds  (2/3)  vote  of  the  Legislative  Council. 
Section  II.  TTie  text  of  the  proposed  amendments  shall  be  pub- 
lished and  circulated  among  all  members  of  the  Stu- 
dent Government  Association  at  least  one  week  prior 
to  the  election  in  which  the  proposed  amendment(s) 
is  to  be  considered. 

Section  III.  An  Amendment  shall  become  part  of  this  constitu- 
tion immediately  upon  receiving  the  affirmative  vote 
of  three-fourths  (3/4)  of  the  voters  voting  on  the  is- 
sue in  an  all-campus  general  election. 

ARTICLE  XVI 

Ratification: 

This  constitution  shall  take  effect  after  its  ratification  by  a simple 
majority  of  the  Student  Body  voting  at  a special  campus  election. 
After  ratification,  all  existing  organs  of  Student  Government  will 
carry  out  the  provisions  of  this  Constitution  until  they  are  replaced 
by  the  instruments  of  Student  Government  established  by  this  Con- 
stitution. 


On  the  day  of  July  6, 1967,  this  Constitution  of  Richmond  Tech- 
nical Institute  was  completed  by  the  following  committee: 

, William  I.  Gainey,  Chairman 

Jimmy  Franklin  Tyler  Joyce  Kay  Hogan 

Mary  Dianne  Mills  Harrison  Doyle  Blake 

Mr.  Robert  Blackwelder,  Advisor 
Mr.  Ray  Shaw,  Advisor 
Amendments— Approved  May  15,  1974 

Amendment  I 

In  the  event  that  a member  of  the  legislative  council  is  absent 
from  three  (3)  consecutive  meetings,  the  president  of  the  Student 
Government  Association  may  declare  the  member’s  position  vacant 
and  appoint  a new  representative  to  fill  the  vacancy.  The  new  repre- 
sentative must  be  a student  in  the  same  curriculum  as  the  repre- 
sentative who  was  replaced. 

The  president’s  action  must  be  approved  by  the  legislative  coun- 
cil. 

Amendment  II 

In  the  event  that  a curriculum  does  not  elect  a representative 
within  three  (3)  weeks  after  the  deadline  set  for  electing  representa- 
tives, the  president  of  the  Student  Government  Association  shall 
appoint  a representative  to  fill  the  vacancy  or  vacancies.  The  ap- 
pointed representative  must  be  from  the  curriculum  in  question. 
The  president’s  action  must  be  approved  by  the  legislative  council. 

Amendment  III 

A part-time  student  will  be  a member  of  the  Student  Govern- 
ment Association  and  shall  be  required  to  pay  a reduced  student 
activity  fee. 
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Financial  Aid  Information 

Numerous  types  of  financial  aid  are  available  for 
qualified  Richmond  Technical  Institute  students.  Upon 
acceptance  of  admission,  students  seeking  financial  aid 
should  complete  a financial  aid  application  and  submit 
it  to  the  Financial  Aid  Officer  who  administers  the  pro- 
gram at  RTI.  Decisions  on  scholarships  and  loans  are 
made  by  the  Financial  Aid  Committee  which  selects 
recipients  on  the  basis  of  need  and  academic  ability  to 
succeed.  The  Financial  Aid  Officer  determines,  on  the 
basis  of  need,  which  applicants  may  receive  work-study 
aid.  Application  for  other  forms  of  aid,  such  as  veter- 
ans’ benefits,  should  be  made  according  to  the  infor- 
mation listed  in  this  section  under  the  specific  type  of 
aid.  The  Financial  Aid  Officer,  or  any  other  member  of 
the  Student  Personnel  staff,  can  inform  the  student 
seeking  financial  aid  of  the  proper  procedure. 

Procedures  for  Financial  Aid 

Conditions  under  which  a student  may  receive  fi- 
nancial aid  at  Richmond  Technical  Institute: 

1.  Student  must  be  accepted  by  Richmond  Technical  In- 
stitute for  admission. 

2.  Proper  application  must  be  filed  with  the  Financial  Aid 
Office. 

3.  A student  must  be  maintaining  satisfactory  progress  as 
outlined  by  the  school  policy. 

4.  A student  does  not  owe  a refund  on  grants  previously 
received  at  Richmond  Technical  Institute,  or  is  not  in 
default  from  a student  loan  which  was  made  through 
Richmond  Technical  Institute. 

5.  A student  is  not  repeating  a course  for  which  he/she 
has  already  received  credit  without  specific  written  indi- 
vidual approval  of  the  Financial  Ad  Committee. 

Student  eligibility  requirements  for,  receiving  the 
Basic  Educational  Opportunity  Grant,  College  Work- 
Study,  Vocational  Work-Study,  and  the  Guaranteed 
Student  Loan  program  through  College  Foundation: 

1.  A student  must  submit  an  application  to  the  Financial 
Ad  Officer,  Richmond  Technical  Institute,  showing  a 
full  financial  picture  of  the  student  and/or  his/her  fam- 
ily. (Guaranteed  student  loan  applicants  must  apply 
directly  to  College  Foundation  and  Basic  Grant  appli- 
cants must  apply  directly  to  the  Basic  Grant  office.) 

2.  An  acceptable  form  of  need  analysis  must  be  present- 
ed. Acceptable  forms  of  need  analysis  for  Richmond 
Technical  Institute  can  be  Student  Eligibility  Report  of 
the  Basic  Educational  Opportunity  Grant  or  the  Col- 
lege Scholarship  Service  Financial  Ad  Form. 

Financial  aid  will  be  made  on  the  basis  of  need  for 
the  above  programs. 

Basic  Educational  Opportunity  Grant 

This  federal  aid  program  is  designed  to  provide  fi- 
nancial assistance  for  those  entering  post-high  school 
educational  institutions  who  have  not  received  a bache- 
lor’s degree  and  are  U.S.  citizens.  Amount  of  a stu- 


dent’s grant  is  dependent  upon  his  financial  status 
according  to  a formula  adopted  for  the  program. 

The  financial  aid  form  can  be  picked  up  from  Rich- 
mond Technical  Institute  or  local  high  schools.  The 
form  is  to  be  completed  and  Item  83  checked  “Yes” 
and  mailed  to  College  Scholarship  Service.  Upon 
return  to  the  student,  the  student  will  bring  all  three 
copies  of  the  Student  Eligibility  Report  to  Richmond 
Technical  Institute.  Richmond  Technical  Institute  will 
then  take  the  materials  it  is  furnished  from  HEW  and 
determine  a budget.  Curriculum  is  checked  and  a bud- 
get is  assigned  the  student  along  with  an  award  letter 
and  an  affidavit.  The  affidavit,  which  certifies  that  the 
student  will  spend  100%  of  the  money  received  on 
school-related  expenses,  along  with  the  blue  copy  of 
the  award  letter  must  be  signed  by  the  student  and 
returned  to  the  school  and  placed  in  his/her  financial 
aid  file. 

On  registration  day  students  will  check  by  the  finan- 
cial aid  table  and  pick  up  warrants  so  that  they  may  pay 
their  tuition  and  books  out  of  their  BEOG  allowance. 
BEOG  payments  will  be  made  once  per  quarter;  they 
will  be  made  after  the  end  of  the  drop-add  period  as 
specified  in  the  school  catalog.  Payment  times  will  be 
posted  every  quarter  when  the  checks  are  ready  for  dis- 
tribution. Checks  will  be  passed  out  in  the  business  of- 
fice and  students  must  show  proper  identification 
before  picking  up  a check. 

Students  who  withdraw  from  school  are  responsible 
for  repaying  any  overpayments  which  they  receive.  The 
suggested  formula  in  the  BEOG  manual  is  used.  Over- 
payment letters  will  be  written  to  students  telling  the 
amount  of  overpayment  and  students  will  not  be  al- 
lowed to  be  recertified  for  BEOG  until  prior  BEOG 
overpayments  have  been  paid.  Students  must  also 
maintain  satisfactory  progress  as  defined  by  the  school 
at  all  times  in  order  to  be  eligible  for  BEOG. 

SEOG 

The  Supplemental  Educational  Opportunity  Grant 
is  designed  for  students  who  demonstrate  an  excep- 
tional financial  need.  The  grants  may  range  from  $200 
to  $1500  per  academic  year  (RTI  awards  range  from 
$200  to  $600  per  academic  year.)  but  may  not  exceed 
one-half  the  student’s  estimated  need.  No  student  may 
receive  more  than  $4000  in  SEOG  during  the  under- 
graduate years.  Grants  are  disbursed  in  equal  incre- 
ments on  a quarterly  basis  at  least  six  weeks  after  regis- 
tration and  each  disbursement  must  be  matched  dollar- 
for-dollar  with  and  from  another  aid  source.  Students 
completing  the  FAF  and  having  a copy  sent  to  RTI  will 
be  considered  for  this  on  the  basis  of  exceptional  need. 

Students  who  withdraw  from  school  are  responsible 
for  repaying  any  overpayments. 
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Work-Study 

This  program  provides,  when  available,  jobs  on  cam- 
pus and  off  campus  (with  public  or  nonprofit  institu- 
tions or  organizations)  at  a subsequent  hourly  rate.  A 
student  in  need  of  financial  aid  may  qualify  for  the 
work-study  program  at  Richmond  Technical  Institute. 
During  the  academic  year,  work-study  enrollment  is 
limited  to  a certain  number  of  hours  per  week.  For  the 
student  not  enrolled  during  the  summer  quarter  and 
needing  expenses  for  the  coming  year,  a special  sum- 
mer program  may  be  available  which  would  provide 
employment  for  up  to  40  hours  per  week  over  an  ex- 
tended summer  period.  Employment  in  the  work-study 
program  is  also  limited  to  available  funds.  Funding  of 
the  program  is  based  on  contributions  from  local  sourc- 
es, matched  four  to  one  by  the  federal  program.  (For 
every  dollar  contributed  to  the  fund,  the  federal  govern- 
ment contributes  four  dollars.)  The  following  civic  clubs 
have  made  contributions  to  the  work-study  fund  in  lieu 
of  establishing  scholarships  or  loans: 

Hamlet  Lions  Club 
Rockingham  Rotary  Club 
Rockingham  Business  and  Professional 
Women’s  Club 
Rockingham  Civitan  Club 
Rockingham  Junior  Women’s  Club 

Applications  can  be  picked  up  from  the  Financial 
Aid  Office  and  must  be  returned  to  the  Financial  Aid 
Office  along  with  a copy  of  a need  analysis  which  was 
described  above.  Students  showing  the  greatest  need 
will  be  assigned  jobs  first  according  to  job  specifications 
in  job  specification  orders.  Applications  will  be  reviewed 
on  August  1,  for  each  new  school  year  and  at  that  time 
students  who  have  completed  work-study  applications 
and  need  analysis  will  be  ranked  in  order  with  most 
need  first.  From  this  the  jobs  will  be  assigned.  Students 
will  receive  award  letters,  one  copy  for  the  student,  one 
to  sign  along  with  the  instructor  and/ or  supervisor  and 
return  to  the  Financial  Aid  Office  and  an  affidavit  show- 
ing that  100%  of  this  will  be  used  for  school-related 
activities.  Students  will  then  come  by  the  Financial  Aid 
Office  and  fill  out  W-2  Forms  and  other  forms  neces- 
sary. As  positions  come  available  after  the  original 
work-study  assignments  are  made  in  August,  students 
with  completed  applications  will  be  looked  at  and  again 
those  with  greatest  need  will  be  assigned  jobs.  Students 
are  paid  minimum  wage.  Work-study  time  sheets  will 
be  turned  in  monthly  on  the  15th;  they  must  be  signed 
by  the  supervisor  and  the  student.  Payments  are  made 
once  per  month  and  are  made  on  the  last  day  of  the 
month.  Checks  are  mailed  to  the  student’s  home. 


Scholarships 

Scholarships  for  Richmond  Technical  Institute  stu- 
dents vary  in  eligibility  requirements,  amount,  and 
availability.  Those  listed  in  this  section  are  generally 
available  each  academic  year.  Any  student  interested  in 
applying  for  a scholarship  should  contact  the  Financial 
Aid  Officer. 

President’s  Scholarship  — Work-Study  Fund  — estab- 
lished in  honor  of  the  President  of  Richmond  Technical 
Institute,  this  fund  is  used  as  a scholarship  to  a student 
selected  by  the  President,  or  as  local  matching  funds  for 
the  work-study  program  (at  the  discretion  of  the  Presi- 
dent). This  fund  was  established  by  the  faculty  and  staff  of 
the  institute. 

Rockingham  Lion’s  Club  Scholarship  — Loan  Fund  — 
This  scholarship  pays  all  tuition,  book,  and  activity  fees, 
plus  necessary  technical  supplies  for  one  academic  year. 
Recipient  of  the  scholarship  must  be  a prospective  stu- 
dent with  a visual  handicap  or  the  child  of  a visually- 
handicapped  parent.  If  there  is  no  such  applicant  for  the 
scholarship,  the  Rockingham  Lion’s  Club  makes  these 
funds  available  to  Richmond  Technical  Institute  as  a stu- 
dent loan  fund  to  be  awarded  to  any  deserving  student 
under  the  terms  and  conditions  established  by  the  club. 

Hamlet  Jaycees  Scholarship— Awarded  annually,  this 
scholarship  is  available  to  a resident  of  the  Hamlet  area 
registered  as  a full-time  student  at  Richmond  Technical 
Institute.  The  recipient  is  selected  by  the  Jaycee  Scholar- 
ship Committee  on  the  basis  of  financial  need  and  aca- 
demic potential.  The  scholarship  will  pay  tuition,  activity 
fee,  and  book  costs  within  the  limits  of  available  funds. 
The  scholarship  was  established  by  the  Hamlet  Jaycees  in 
memory  of  Heyward  Taylor,  Charter  President  of  the 
Hamlet  Club. 

Work  Scholarships— Awarded  to  second-year  students 
on  the  basis  of  academic  achievement  and  expressed 
need,  the  work  scholarship  recipients  will  be  assigned 
worthwhile  duties  on  campus  which  will  give  them  on-the- 
job  training  as  related  to  his/her  curriculum.  The  recipi- 
ents will  be  assigned  to  supervisors  who  closely  evaluate 
the  work  performed  and  level  of  performance  which  will 
serve  as  meaningful  experience  for  future  jobs.  The  quali- 
fications are: 

1.  A student  must  be  a full-time  student  in  his/her  second 

year  of  attendance  at  RTI. 

2.  A minimum  of  a 3.0  quality  point  average  is  required 

of  all  students  applying. 

This  program  was  approved  by  the  Board  of  Trustees 
for  the  1977-78  school  year.  The  continued  funding  of 
this  program  is  contingent  upon  approval  of  the  Board  of 
Trustees. 

American  Cancer  Society  Scholarships— In  coopera- 
tion with  the  Richmond  County  Unit,  the  American 
Cancer  Society  annually  makes  available  a scholarship  for 
a Richmond  County  citizen  enrolled  full-time  in  the  Practi- 
cal Nurse  Education  curriculum.  The  recipient  is  selected 
by  the  RTI  Financial  Aid  Commitee  after  each  application 
is  made  to  the  Financial  Aid  Officer.  Scholarship  funds 
are  used  to  defray  costs  of  tuition,  activity  fee,  and  books. 

National  LPN  Scholarship— Scholarships  are  available 
from  the  National  Licensed  Practical  Nurse  Education 
Foundation,  Inc.  Award  of  a scholarship  is  made  by  a na- 
tional committee  of  LPN’s.  Applications  for  National  LPN 
Scholarships  are  available  from  the  Financial  Aid  Officer. 
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Loan  Funds 

Local,  state,  and  national  funds  are  available  for 
Richmond  Technical  Institute  students  who  meet  the 
necessary  criteria.  Unless  otherwise  specified,  students 
seeking  a loan  should  contact  the  Financial  Aid  Officer 
at  Richmond  Technical  Institute. 

Frances  Peden  Alumnae  Loan  Fund— Available  only  to 
Practical  Nurse  Education  students,  loans  from  this  fund 
are  made  which  cover  tuition,  book  costs,  and  activity 
fees.  This  loan  must  be  repaid,  through  the  RTI  Business 
Office,  within  one  year  after  graduation,  at  a 6%  rate  of 
interest. 

Guaranteed  Student  Loan  Fund—  Insured  student  loan 
funds  are  provided  College  Foundation,  Inc.,  a private, 
nonprofit  corporation  and  central  lender  in  North  Caro- 
lina, by  the  N.  C.  State  Education  Assistance  Authority, 
financial  institutions,  educational  institutions,  and  other 
organizations.  Insured  loans  are  made  at  the  discretion  of 
the  Foundation.  The  insured  program  in  North  Carolina 
is  an  outgrowth  of  the  N.  C.  Bankers  Student  Loan  Plan 
established  in  1962.  The  Foundation’s  general  funds  are 
restricted  to  legal  residents  of  North  Carolina  who  are  eli- 
gible for  federal  interest  benefits.  Students  who  are  17 
years  of  age  or  older  and  have  been  accepted  for  enroll- 
ment, or  are  enrolled  in  good  standing  and  maintaining 
satisfactory  progress  in  an  eligible  college,  university,  tech- 
nical or  vocational  school  in  or  out  of  state,  may  apply  for 
loans.  All  loans  are  made  on  a nondiscriminatory  basis  as 
related  to  race,  sex,  marital  status,  color,  creed,  age,  na- 
tional or  ethnic  origin. 

Up  to  $7,500  may  be  borrowed  for  undergraduate 
study;  however,  the  undergraduate  maximum  loan  for  a 
year  may  not  exceed  the  lesser  of  $2,500  or  one-half  the 
estimated  cost  of  education.  Annual  loan  amount  may 
never  exceed  the  total  cost  of  education  less  other  finan- 
cial aid  received. 

The  amount  approved  for  each  loan  is  determined  by 
the  Foundation  after  considering  all  information  related 
to  the  application;  the  amount  approved  may  differ  from 
the  amount  requested.  Applicant  should  request  smallest 
amount  possible  to  meet  educational  expenses  and 
should  consider  repayment  requirements  when  applying. 
Loans  are  made  only  to  students.  The  student  borrower, 
not  the  parents,  will  be  the  maker  of  the  promissory  note 
which  must  be  signed  for  each  loan.  Students  are  encour- 
aged to  borrow  from  only  one  loan  program  throughout 
enrollment  and  should  borrow  from  only  one  lender 
under  the  Guaranteed  Insured  Student  Loan  Program 
authorized  by  the  Higher  Education  Act  of  1966,  as 
amended. 

The  annual  percentage  rate  on  the  loan  is  7%  simple 
interest  rate.  An  insurance  fee  of  1/2  of  1%,  calculated  to 
the  anticipated  beginning  of  the  repayment  period  is 
deducted  from  the  loan  check(s).  A student  is  eligible  for 
federal  interest  benefits  if:  (1)  the  adjusted  family  income 
for  the  immediately  preceding  tax  year  is  less  than 
$25,000,  or  (2)  in  the  case  of  an  adjusted  family  income 
equal  to  or  greater  than  $25,000,  need  is  shown  by  the 
analysis  of  a financial  statement  submitted  to  the  educa- 
tional institution.  For  students  who  qualify  for  federal  in- 
terest benefits,  the  federal  government  pays  the  interest 
prior  to  the  repayment  period. 


The  application  form  must  be  carefully  completed;  in- 
complete information  may  result  in  a denial.  After  the 
application  is  completed,  it  must  be  sent  directly  to  Col- 
lege Foundation  in  Raleigh.  The  Foundation  will  obtain 
the  required  certifications  from  the  educational  institu- 
tion’s financial  aid  administrator  after  reviewing  the  appli- 
cation. All  applicants  must  provide  to  the  Foundation  a 
complete  academic  transcript,  showing  all  courses  at- 
tempted through  the  last  completed  academic  term.  The 
application  (and  the  transcript)  should  be  received  by  the 
Foundation  by  April  30  for  summer  terms  and  no  later 
than  May  31  for  the  fall  term  or  the  entire  academic  year; 
applications  for  later  terms  should  be  submitted  at  least 
60  days  prior  to  the  beginning  of  the  term.  Applications 
received  after  May  31  are  processed  as  time  and  funds 
allow.  Students  who  submit  properly  completed  applica- 
tions by  the  specified  date  will  receive  notification  of  the 
Foundation’s  decision  before  registration;  however,  no 
approval  notices  for  fall  or  the  academic  year  are  mailed 
before  mid-July. 

Applicants  are  encouraged  not  to  inquire  about  the  sta- 
tus of  the  application  unless  they  have  not  heard  from  the 
Foundation  within  60  days  after  submitting  the  applica- 
tion. Both  the  student  and  the  financial  aid  administrator 
at  the  educational  institution  will  be  notified  of  the  approv- 
al or  denial  of  the  request.  Loan  checks  are  sent  to  the 
financial  aid  administrator  at  the  beginning  of  each  aca- 
demic term  covered  by  the  loan  approval.  Loans  are  not 
transferable  from  one  institution  to  another;  new  informa- 
tion must  be  submitted  for  a loan  to  be  used  at  the  new 
school.  Loans  are  not  automatically  renewed;  student 
must  apply  to  the  Foundation  when  additional  funds  are 
needed.  Application  forms  are  available  from  the  Founda- 
tion or  from  the  Financial  Aid  Office. 

Repayment  Information 

Upon  termination  of  enrollment,  borrower  is  allowed  a 
grace  period  of  up  to  12  months  before  repayment  must 
begin.  Within  four  months  after  termination  of  at  least 
half-time  enrollment  at  an  eligible  institution,  borrower 
must  contact  the  Foundation  to  negotiate  repayment 
terms.  The  minimum  repayment  period  on  loans  of 
$1,800  or  more  is  five  years;  minimum  payment,  $30  per 
month  or  $360  annually  unless  the  Foundation  and  bor- 
rower agree  to  a variation  in  keeping  with  federal  regula- 
tions which  govern  the  loan  program.  Deferment  of 
repayment  may  be  authorized  for  students  who  reenroll 
full-time  in  an  eligible  institution.  Deferment  for  up  to 
three  years  may  be  granted  for  a borrower  who  is  in  the 
Armed  Forces,  a volunteer  under  the  Peace  Corps  act,  or 
a full-time  volunteer  under  the  Domestic  Volunteer  Ser- 
vice act  of  1973.  A single  period  of  deferment,  not  to 
exceed  12  months,  may  be  granted  a borrower  who  is 
seeking  and  unable  to  find  full-time  employment.  Bor- 
rowers are  encouraged  to  make  at  least  partial  repayment 
of  their  loans  during  the  grace  period  and  authorized 
deferment  periods  and  may  repay  without  penalty  any  or 
all  of  the  loan  through  repayments  or  accelerated  repay- 
ment. 

The  amount  of  the  required  monthly  payment  and  the 
length  of  the  repayment  period  are  determined  by  the 
amount  to  be  paid  for  principle,  interest,  and  insurance. 
The  maximum  length  of  the  repayment  period  is  120 
months  or  10  years.  Each  loan  must  be  repaid  within  15 
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The  following  table  provides  you  with  information  on  the  repayment  schedule  for  Guaranteed  Federally  In- 
sured Student  Loans: 

Number  of  Months  to  Repay 


9 

18 

28 

38 

48 

60 

72 

86 

99 

116 

120 

FINAL 

PAYMENT 

INTEREST 

AMOUNT 

TOTAL  OF 
PAYMENTS 

250 

30 

17.38 

7.38 

257.38 

500 

30 

18.27 

28.27 

528.27 

750 

30 

5.28 

65.28 

815.28 

1000 

30 

8.00 

118.00 

1,118.00 

1250 

30 

27.00 

187.00 

1,437.00 

1500 

30 

12.90 

282.90 

1,782.90 

1750 

30 

24.25 

404.25 

2,154.25 

2000 

30 

.48 

550.48 

2,550.48 

2250 

30 

29.66 

719.66 

2,969.66 

2500 

30 

8.93 

958.93 

3,458.93 

2750 

31.93 

31.96 

1,081.63 

3,831.63 

3000 

34.84 

34.00 

1,179.96 

4,179.96 

3250 

37.74 

37.23 

1,278.29 

4,528.29 

3500 

40.64 

40.46 

1,376.62 

4,876.62 

3750 

43.55 

42.50 

1,474.95 

5,224.95 

4000 

46.45 

45.73 

1,573.28 

5,573.28 

4250 

49.35 

48.96 

1,671.61 

5,921.61 

4500 

52.25 

52.19 

1,769.94 

6,269.94 

4750 

55.16 

54.23 

1,868.27 

6,618.27 

5000 

58.06 

57.46 

1,966.60 

6,966.60 

Total  Amount  of  Your  Loan 


REGULAR  MONTHLY  PAYMENT 


years  of  date  of  the  signing  of  the  original  promissory 
note,  excluding  authorized  periods  of  deferment.  The  fol- 
lowing table  gives  examples  of  monthly  repayment  sched- 
ules. 

Other  Financial  Aid  Sources 

Veterans,  orphans,  physically-disabled  persons,  and 
others  with  special  situations  who  wish  to  enroll  at  Rich- 
mond Technical  Institute  may  be  eligible  for  financial 
aid  from  government  agencies.  The  following  sum- 
maries briefly  list  these  sources. 

Veterans  Benefits— Veterans  and  widows  and  children 
of  deceased  veterans  who  wish  to  enroll  under  Chapters 
31,  34,  35  of  the  U.  S.  Code  38  may  be  admitted  to  Rich- 
mond Technical  Institute  and  approved  to  receive  educa- 
tional benefits  if  requirements  established  by  the  Veterans 
Administration  are  met.  Benefits  are  based  on  a full  aca- 
demic schedule,  with  provision  for  lower  benefits  for  fewer 
academic  hours.  Public  Law  634  (applying  to  disabled 
veterans)  is  also  part  of  these  chapters.  Any  student  wish- 
ing to  attend  RTI  under  any  of  the  laws  relative  to  veter- 
ans and  their  dependents  should  contact  his  local  Veter- 
ans Service  Officer  for  complete  information.  If  the 
student  is  eligible  for  veterans  benefits,  he  should  immedi- 


ately contact  the  Veterans  Affairs  Officer  at  Richmond 
Technical  Institute. 

Social  Security— A student  who  is  under  age  22  maybe 
eligible  for  Social  Security  benefits  provided:  (1)  either  his 
mother  or  father  (or  both)  receive  monthly  disability  or 
retirement  benefits  from  Social  Security,  or  (2)  either  par- 
ent is  deceased  and  that  person  was  fully  insured  by 
Social  Security.  A student  seeking  benefits  under  these 
provisions  should  contact  his  local  Social  Security  office 
for  complete  information. 

Vocational  Rehabilitation— Students  with  physical  dis- 
abilities which  constitute  vocational  handicaps  are  eligible 
for  scholarships  from  the  Division  of  Vocational  Rehabili- 
tation. The  nearest  Vocational  Rehabilitation  district  office 
can  supply  full  details  on  these  scholarships. 

Cost  and  Quality 

Because  the  Community  College  System  was  initiat- 
ed in  order  to  make  higher  education  readily  available 
to  all  adult  citizens  of  North  Carolina  regardless  of  their 
age  or  financial  status,  the  State  of  North  Carolina  pro- 
vides considerable  financial  support  for  institutions  in 
the  system.  Thus,  the  modest  tuition  charged  by  Rich- 


31 


mond  Technical  Institute  (set  by  the  State  Board  of 
Education)  in  no  way  reflects  the  actual  cost  of  the  edu- 
cation the  student  receives.  High  quality  instruction, 
coupled  with  well-equipped  laboratories  and  other 
educational  facilities,  are  available  to  the  Richmond 
Technical  Institute  student. 

Tuition  for  Curricular  Students— The  tuition  for  all  full- 
time curricular  students  who  are  residents  of  the  State  of 
North  Carolina  is  $39  per  quarter.  Residents  of  North 
Carolina  who  take  less  than  the  full  load  of  12  quarter 
credit  hours  are  charged  a tuition  of  $3.25  per  quarter 
credit  hour.  (One  quarter  credit  hour  is  equal  to  one  hour 
of  class  lecture  per  week,  or  two  hours  of  laboratory  per 
week,  or  three  hours  of  manipulative  laboratory  or  shop 
per  week.) 

Out-of-State  Students— The  tuition  for  a full-time  out- 
of-state  student  is  $198  per  quarter. 

Tuition  for  Audit  Students— Tuition  fees  for  auditing 
students  are  the  same  as  tuition  for  regular  curricular  stu- 
dents. 

Tuition  for  Advancement  Studies  Courses— Regularly 
enrolled  students  who  are  assigned  to  organize  develop- 
mental classes  in  preparation  for  entering  the  regular  cur- 
riculum classes  are  charged  tuition  at  the  same  rate 
charged  part-time  students. 

Tuition  for  Senior  Citizens— Students  over  the  age  of 
65  years  may  be  exempted  from  tuition  on  a space-avail- 
able  basis,  in  accordance  with  Chapter  606  of  the  1975 
Session  Laws. 


Other  Costs 

In  addition  to  tuition,  all  full-time  curricular  students 
are  required  to  pay  a student  activity  fee.  The  only  oth- 
er costs  to  the  student  are  the  required  books  and  ma- 
terials, which  will  vary  according  to  the  curriculum  in 
which  he  is  enrolled.  For  the  full-time  student,  these 
costs  range  from  $10  to  $65  in  a quarter.  (Nursing  stu- 
dents must  buy  uniforms,  shoes,  etc.) 

Student  Activity  Fee— The  student  activity  fee  for  each 
full-time  student  is  $6  per  quarter  including  the  summer 
quarter.  Part  of  this  fee  pays  the  premium  for  an  accident 
insurance  policy  which  covers  all  full-time  students.  Activi- 
ty fee  for  part-time  students  is  $3  per  quarter.  For  an  addi- 
tional charge,  part-time  students  may  purchase  the  school 
accident  insurance. 

Late  Registration  Fee— A late  registration  fee  of  $5  is 
charged  to  any  curricular  student  who  registers  after  the 
first  day  of  registration  specified  in  the  school  calendar  for 
each  quarter  and  during  the  hours  designated  for  com- 
pleting registration. 

Budget  for  Financial  Aid— In  developing  student  bud- 
gets for  financial  aid,  Richmond  Technical  Institute  uses 
the  BEOG  budget  formula  from  the  Office  of  Education 
for  tuition,  room,  board,  supplies,  etc.  Extras  are  allowed 
for  such  things  as  child  care,  transportation,  etc.,  when 
they  are  specified  by  a student  as  being  a legitimate  ex- 
pense. The  usual  budget  and  amount  for  transportation  is 
$250  for  a nine-month  period,  however,  is  subject  to 
change. 


Payments  Due—  Students  are  required  to  pay  tuition 
and  an  activity  fee  during  the  registration  period  each 
quarter. 

Refunds— Tuition  refunds  for  courses  dropped  at  the 
request  of  a student  will  be  made  only  on  the  basis  of  ( 1 ) a 
student  having  dropped  for  unavoidable  reasons,  (2)  a 
written  request  for  a refund,  and  (3)  the  amount  of  the 
refund  due  must  be  $5  or  more.  The  Director  of  Business 
Affairs  shall  have  the  responsibility  of  deciding  the  un- 
avoidable nature  of  the  request,  based  on  the  written 
request. 


Satisfactory  Progress 

A student  enrolled  at  Richmond  Technical  Institute 
must  maintain  the  following  minimum  quality  point 
average  in  order  to  be  determined  that  he/she  is  mak- 
ing satisfactory  progress: 


Two-Year  Program  One-Year  Program 


Credit  Hours 
Attempted 

QPA 

Credit  Hours 
Attempted 

QPA 

0-18 

1.20 

0-18 

1.20 

19-37 

1.40 

19-36 

1.50 

38-57 

1.55 

37-57 

1.80 

58-76 

1.70 

58  or  more 

2.00 

77-95 

1.85 

96  or  more 

2.00 

The  student  who  enrolls  for  two  or  more  subjects  and 
fails  or  withdraws  from  all  of  them  will  be  determined  to 
have  not  made  satisfactory  progress.  A student  who 
does  not  maintain  satisfactory  progress  will  fee  placed 
on  “probation”  for  one  quarter  to  increase  his/her 
QPA  to  fit  within  the  scale  listed  above.  At  the  end  of 
one  quarter  of  probation,  if  the  student  is  still  not  main- 
taining satisfactory  progress,  he/she  will  be  deemed 
“making  unsatisfactory  progress.”  (This  means  he/she 
will  not  be  eligible  to  receive  any  financial  aid.) 

Retention  Data— Below  are  the  percentages  of  stu- 
dents who  enrolled  in  the  fall  quarter  and  completed 

the  year:  1976-62% 

1977- 61% 

1978- 57% 


Below  are  the  percentages  of  students  who  enrolled 
and  completed  the  program  of  their  choice: 

1976- 43% 

1977- 44% 

1978- 52% 


Personnel 

Richmond  Technical  Institute  has  designated  a full- 
time counselor  to  serve  as  Financial  Aid  Officer  as  part 
of  her  duties.  Financial  aid  information  is  available  from 
8 a.m.  to  10  p.m.,  Monday  through  Thursday,  and  8 
a.m.  to  5 p.m.  on  Friday,  from  any  of  the  counselors  at 
Richmond  Technical  Institute. 
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Veterans 

Affairs 


Veterans  Affairs 

In  order  for  you,  the  Veteran,  to  obtain  the  benefits 
to  which  you  are  entitled,  it  is  essential  that  you  famil- 
iarize yourself  with  the  regulations  and  procedures  nec- 
essary for  applying  for  and  receiving  Veteran’s  Educa- 
tional Benefits. 

This  section  of  the  handbook  is  designed  to  explain 
to  you  these  regulations  and  procedures.  Please  study 
it.  It  is  important  to  you  that  you  know  what  may  affect 
your  benefits.  Any  change  in  your  status  must  be  re- 
ported to  the  Veteran  Affairs  office  personnel.  The  first 
thing  to  remember  is  that  the  veteran  is  responsible  for 
reporting  changes  in  status  to  the  Veterans  Administra- 
tion (Reference  Paragraph  5,  DVB,  Circular  20-75-84, 
dated  August  14,  1975)  The  RTI  Veterans  Coordina- 
tor/Secretary is  your  representative. 

Each  Veteran  MUST  verify  his/her  enrollment  and 
obligated  time  at  the  beginning  of  each  quarter.  To 
expedite  this  and  avoid  over  or  under  payment  of 
benefits,  The  Veteran’s  Coordinator/Secretary  will  be 
in  the  registration  line  each  quarter  to  check  your  regis- 
tration forms.  The  veteran,  or  other  eligible  person, 
should  advise  these  representatives  of  any  changes  in 
dependent  status,  drop  or  add  subjects,  complete  ter- 
mination (with  or  without  intent  to  return)  and  any  fu- 
ture changes  in  his/her  program  or  status.  Know  your 
graduation  date  and  make  sure  you  have  been  certified 
to  that  date. 


Know  Your  Certification 

It  is  important  for  each  veteran  to  know  how  s/he  is 
certified  by  the  VA  in  order  that  s/he  may  carry  the 
proper  credit  and/or  contact  hour  load  to  receive  bene- 
fits expected.  Each  type  of  certification  is  explained 
here.  If  you  do  not  know  your  certification,  please  ask 
the  Veterans  Coordinator/Secretary. 


Attendance  Sheets 

ALL  veterans  enrolled  in  a Vocational  program  or 
the  Learning  Laboratory,  who  received  VA  educational 
benefits,  must  have  an  attendance  sheet,  for  each 
month,  on  file  in  the  Veterans  Coordinator’s  office. 
Blank  sheets  are  available  in  the  Veteran  Coordinator’s 
office  in  Student  Services.  Attendance  sheets  for  the 
Learning  Lab  veterans  are  available  in  the  lab.  The  vet- 
eran must  complete  the  form  and  have  his/her  indi- 
vidual instructors,  for  each  subject,  initial  the  forms 
showing  absences.  The  veteran  should  turn  in  the  form 


to  the  Veterans  Affairs  personnel  no  later  than  five  (5) 
days  after  the  month  or  quarter  ends. 

Student  Status 

In  case  you  increase  or  decrease  your  credit  or  con- 
tact hour  load,  you  should  come  to  the  Veterans  Affairs 
office  and  request  that  a VA  Form  22  1999b  be  com- 
pleted and  forwarded  to  the  VA.  Keep  in  mind  that  it 
takes  approximately  forty  (40)  days  for  the  status 
change  to  catch  up  with  the  financial  change,  thus, 
creating  either  an  over  or  under  payment  of  benefits.  It 
is  very  important  that  the  Veterans  Affairs  Office  know 
if  you  drop  or  add  a course. 

The  credit  hours  of  subjects  after  the  Midterm  re- 
ports due  date  will  be  counted  in  computing  the  aca- 
demic standing  to  determine  whether  the  individual  in 
maintaining  satisfactory  progress.  How  and  when  you 
drop  or  are  withdrawn  from  a subject(s)  determines  the 
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grade  you  receive;  therefore,  consult  with  your  advisor, 
instructor  or  educational  counselor  and  complete  the 
forms  to  ascertain  that  the  proper  paperwork  is  com- 
pleted. 

Effective  December  1,  1976,  no  payment  of  educa- 
tional benefits  will  be  made  to  an  eligible  veteran  or 
person  for  audited  course(s)  for  which  the  grade  as- 
signed is  not  used  in  computing  graduation  require- 
ments. This  includes  prohibition  of  payment  for 
courses  from  which  the  eligible  veteran  or  person  with- 
draws, or  is  withdrawn  by  virtue  of  non-attendance, 
unless  the  administration  finds  mitigating  circum- 
stances involved  in  the  withdrawal. 


Support  of  a Claim 

To  claim  dependants  where  birth  certificates  cannot 
be  located,  VA  Form  21-4138  may  be  used.  However, 
a birth  certificate  may  be  required  later.  This  form  may 
also  be  used  if  your  spouse  has  dependents  from  a pre- 
vious marriage  and  you  are  now  providing  support. 

Marital  Status 

If  you  get  married,  the  VA  should  be  notified  imme- 
diately. This  may  be  accomplished  in  two  ways:  you 
may  send  to  the  Veterans  Administration  Form 
21-686-c  or  a copy  of  the  marriage  certificate.  Be  sure 
your  VA  File  (Claim)  number  is  properly  shown  on 
either  document. 


VA  Correspondence 

In  most  cases,  the  Veterans  Coordinator  does  not 
receive  copies  of  correspondence  received  by  veterans 
from  Winston-Salem,  N.C.  Please  bring  any  corre- 
spondence you  receive  to  the  Veterans  Affairs  office  at 
RTI  for  your  permanent  VA  file.  This  correspondence 
may  be  returned  to  you  upon  graduation  or  termina- 
tion, if  you  desire. 

Certification  Cards 

Veterans  enrolled  in  a Vocational  curricula  and  vet- 
erans in  the  Learning  Laboratory  will  receive  a white 
IBM  Certification  card  once  each  quarter.  This  card 
must  be  dated,  signed,  turned  into  the  Veterans  Affairs 
Office  along  with  all  time  and  attendance  sheets,  for 
the  period  indicated  on  the  card. 

Veterans  enrolled  in  the  Associate  Degree  program 
will  receive  a certification  card  with  a blue  border  at  the 
top  once  each  year— usually  issued  sometime  in  the 
spring  quarter.  This  card  must  be  signed,  dated  and 
returned  immediately.  Remember,  the  return  of  the 
certification  card  releases  your  next  check  and  any 
delay  will  cause  the  next  check  to  be  late. 

Tutorial  Services 

Tutorial  services  are  available  to  veterans  enrolled  in 
Associate  Degree  programs.  The  VA  will  pay  up  to 
$6.00  per  hour  (a  maximum  of  $60.00  per  month)  to 
qualified  persons  to  tutor  veterans  who  are  having  trou- 
ble in  Associate  Degree  curricular  subjects.  This  is  not 
payable  to  diploma,  one-year  program  or  learning  lab 
students. 

Qualified  Veterans  are  urged  to  apply  for  positions 
as  tutors.  Veterans  having  difficulties  in  subjects  are 
urged  to  secure  a tutor  to  assist  them.  Approval  forms 
and  Tutorial  Reimbursements  forms  are  available  in 
the  Tutorial  Services  office. 

Change  of  Program 

There  are  occasions  when  a veteran  may  complete  a 
curriculum  and  enroll  in  another  curriculum  during  the 
school  year  or  the  following  school  year.  The  veteran 
should  come  to  the  Veterans  Affairs  office  and  com- 
plete VA  Form  21E-1995  at  least  60  days  prior  to  the 
desired  starting  date  of  the  new  program.  If  the  veteran 
is  transferring  to  another  school,  the  Veterans  Affairs 
office  may  still  assist  in  the  completion  of  this  form. 
Remember,  you  are  allowed  one  automatic  change, 
any  changes  thereafter  you  must  go  for  VA  counseling 
and  approval. 
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Certification  Categories  for 
Veterans 

Associate  Degree 

Veterans  in  this  category  are  certified  by  the  Veter- 
ans Administration  on  a credit  hour  basis.  The  VA 
requires  certification  for  the  school  year,  plus  the  fol- 
lowing summer,  to  be  on  the  continuous  pay  plan.  If 
you  do  not  plan  to  attend  during  the  summer  quarter 
or  if  you  plan  not  to  return  after  a quarter  break,  give 
the  Veterans  Coordinator  as  much  advance  notifica- 
tion as  possible  in  order  to  insure  that  the  proper 
papers  are  submitted.  Attendance  requirements  are 
specified  on  page  12. 


Personal  Achievement  Curriculum 

Veterans  enrolled  in  PAC  will  be  certified  by  the  VA 
on  a credit  hour  basis.  Veterans  will  be  certified  for  up 
to  twelve  months  of  work  in  PAC. 


VA  Weekly  Attendance 
Requirements 


Full  Time  Benefits 
% Time  Benefits 
V2  Time  Benefits 


Associate  Degree 
Programs 

Quarter  Credit 
Hours 


12 

9 

6 


Vocational 
Programs 
Quarter  Credit 
Hours 

12  and  22 
9 and  16 
6 and  11 


Learning  Lab 
Contact  (Clock) 
Hours 


22 

16 

11 


Last  Quarter— 

Associate  Degree  Curricula 

A Veteran  or  eligible  person  entering  a final  semes- 
ter or  quarter  needing  less  than  12  credit  hours  to  meet 
graduation  requirements  may  fill  out  his  or  her  sched- 
ule to  12  or  more  hours  in  order  to  be  certifiied  and 
paid  full-time  benefits.  No  further  benefits  are  to  be 
paid  for  any  subsequent  semester  or  quarter  once  mini- 
mum graduation  requirements  have  been  met  in  that 
curricula.  A student’s  schedule  should  be  arranged  to 
include  all  required  subjects  for  completion  of  the  pro- 
gram within  the  approximate  number  of  credit  hours 
required  for  graduation. 


Vocational  Curricula 

Veterans  in  this  category  are  certified  by  the  VA  for 
the  school  year  on  a quarter  hour  and  contact  or  class 
hour  basis.  Attendance  requirements  are  specified  on 
page  12. 

High  School  Equivalency 

Veterans  in  this  category  are  certified  by  the  VA  on  a 
contact  (clock)  hour  basis.  Veterans  are  authorized  and 
certified  by  the  VA  for  up  to  nine  months  for  the  Adult 
High  School,  or  the  High  School  Equivalency  program. 
However,  the  veterans  may  enter  their  desired  curricula 
prior  to  the  completion  of  the  authorized  time  or  by 
passing  the  G.E.D.  tests  for  those  entering  Associate 
Degree  programs.  Attendance  requirements  are  speci- 
fied in  the  next  column. 


Satisfactory  Progress 

Beginning  with  the  winter  quarter,  December  2, 
1975,  a veteran  enrolled  at  RTI  is  required  to  maintain 
the  following  minimum  quality  point  average  in  order 
to  be  classified  as  maintaining  satisfactory  progress: 


Associate  Degree 

Vocational  Diploma 

Credit  Hours 

Credit  Hours 

Attempted 

QPA 

Attempted 

QPA 

0-18 

1.20 

0-18 

1.20 

19-37 

1.40 

19-36 

1.50 

38-57 

1.55 

37-57 

1.80 

58-76 

1.70 

58  or  more 

2.00 

77-95 

1.85 

95  or  more 

2.00 

A veteran  who 

does  not  maintain  satisfactory  prog 

ress  will  be  placed  on  probation  for  one  quarter.  In  the 
event  Quality  Point  Average  is  not  increased,  the  veter- 
an’s benefits  will  be  terminated. 

The  veteran  has  two  means  by  which  the  VA  benefits 
may  be  restored: 

(a)  Going  for  VA  Guidance  and  Counseling,  or 

(b)  Enrolling  in  the  curriculum  with  no  VA  benefits 
for  a period  sufficient  to  increase  his  Quality 
Point  Average  to  the  acceptable  minimum  for 
hours  attempted  and  reinstatement  by  the  VA. 

The  veteran  student  who  enrolls  in  two  or  more  sub- 
jects and  fails  or  withdraws  from  all  of  them  will  be  clas- 
sified as  having  made  unsatisfactory  progress  and 
benefits  will  be  automatically  terminated  by  the  VA. 
This  student  may  be  re-certified  for  educational  bene- 
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fits  only  after  he  receives  VA  Guidance  and  Counsel- 

. * 

ing. 

When  the  veteran  is  dropped  from  classes  by  the 
Admissions  Committee  for  nonattendance,  the  veter- 
ans benefits  will  be  terminated.  To  be  re-certified  for  the 
benefits,  the  veteran  must  go  through  the  Veterans 
Administration  Guidance  and  Counseling.* 


Advance  Pay 

The  Veterans  Administration  has  provisions  for  an 
individual  to  secure  an  advance  payment  for  their  initial 
entry  into  a school  or  when  returning  to  school  after  a 
temporary  interruption  of  more  than  30  days.  This 
does  not  app/y  to  individuals  entering  the  Learning 
Lab. 

All  paperwork  must  be  completed  and  in  the  VA  of- 
fice not  more  than  120  days  or  at  least  50  to  60  days 
prior  to  the  date  of  entry.  Veterans,  who  wish  to  apply 
for  advance  pay,  contact  the  Veterans  Coordinator/ 
Secretary  within  the  time  limits  imposed  and  only  after 
all  admission  procedures  and  requirements  have  been 
met.  Remember,  there  must  be  a break  period  of  at 
least  one  calendar  month  in  order  to  be  eligible  for  an 
advance  payment. 


progress  and  his/her  benefits  will  be  terminated.  Other 
than  the  exception  noted  above,  any  veteran  or  other 
eligible  person,  who  exceeds  the  total  hours  and/or 
takes  too  many  electives,  will  be  required  to  reimburse 
the  Veterans  Administration. 


Attendance 

Veterans  will  comply  with  attendance  requirements 
set  forth  on  page  12. 


Credit  Hours  Required 
For  Graduation 

A Richmond  Technical  Institute  student,  including 
the  veteran,  must  successfully  complete  required  cours- 
es and  elective  courses  needed  to  meet  the  minimum 
number  of  quarter  credit  hours  required  for  graduation 
from  a curriculum.  These  are  listed  on  page  20. 

Know  your  requirements— Do  not  exceed  them.  In 
cases  of  doubt,  please  consult  with  your  Advisor  or  the 
Registrar.  An  exception  to  this  is  that  a score  of  “F”  on 
a mandatory  subject  must  be  repeated.  A veteran,  or 
other  eligible  person,  may  take  a full  course  load  during 
the  last  quarter  in  which  s/he  earns  his/her  degree. 
Any  veteran,  or  other  eligible  person,  who  does  not 
meet  graduation  requirements  within  the  time  limits 
imposed  will  be  deemed  to  not  be  making  satisfactory 

* The  State  Approving  Agency  modified  the  provisions  on  termination  of 
VA  benefits.  Instead  of  immediate  termination  for  failure  to  maintain  satis- 
factory progress  or  undertaking  two  or  more  unit  subjects  and  failing  or  with- 
drawing from  all,  the  veteran  will  be  placed  on  probation  for  one  quarter.  At 
the  end  of  the  one-term  quarter  probationary  period,  veterans  who  have  not 
made  a satisfactory  quality  point  average,  counting  all  subjects  undertaken 
from  the  original  enrollment,  will  be  terminated  for  unsatisfactory  progress. 
Veterans  who  are  terminated  for  unsatisfactory  progress  must  go  through 
Veterans  Administration  counseling  before  they  can  be  re-certified  for  edu- 
cational benefits. 


85-15  Percent  Ratio 

The  requirement  that  no  more  than  85  percent  of 
the  students  in  a course  may  have  all  or  part  of  their  tui- 
tion or  other  charges  paid  to  or  for  them  by  the  school, 
VA,  and/or  by  Federal  grants  is  extended  to  all  courses 
except  those  for  the  educationally  disadvantaged,  farm 
cooperative,  and  certain  courses  on  or  adjacent  to  mili- 
tary bases.  The  Veterans  Administration  may  waive 
these  requirements  if  it  is  in  the  best  interest  of  the  eligi- 
ble veteran  and  the  Federal  government.  The  Veterans 
Administration  has  waived  the  counting  of  BEOG  and 
SEOG  recipients  in  this  ratio  until  July  1,  1978. 

Any  veteran  or  other  eligible  person  who  enrolls  in  a 
curriculum  where  the  established  ratio  is  more  than 
85%  of  veterans  receiving  the  G.I.  Bill  education  assist- 
ance allowance,  cannot  be  certified  for  benefits  by  the 
Veterans  Administration. 

Bulletin  Board 

The  Veterans  Information  bulletin  board  is  located 
near  the  glass  window  portion  of  the  wall  in  the  Stu- 
dent Services  Department.  Please  check  the  bulletin 
board  at  least  once  weekly.  General  information,  as 
well  as  individual  notices  which  will  require  immediate 
action,  for  the  veterans  will  be  posted  there. 
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An  Equal  Opportunity  Institution 
Tel.  919/582-1980  or  997-3333 


